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CERTIFICATION OF REPRESENTATION 
AND ORDER TO NEGOTIATE 
The Nassau Community College Federation of Teach- 
ers, formerly the Faculty Senate of Nassau Community Col- 
lege, having petit~oned this Board for recognition and certifica- 
tion as the duly authorized employee organization to represent 
the public employees of Ihe County of Nassau, in the unit 
hereinafter set forth, for the purpose of negotiating collectively 
on behalf of such employees with the County of Nassau, and 
Nassau Community College as the public employer, in the 
determination of their terms and conditions of employment and 
the administration of grievances arising thereunder, and, 
The Board, upon due consideration of s ~ c h  petition as 
well as of all of the facts and evidence submitted in the course 
of alull hearing, conducted pursuant tosection VIII of the Rules 
of Procedure of this Board, and the findings and recommenda- 
tions of the Hearing Officer made in connection therewith 
IT IS HEREBY CERTIFIED THAT 
THE NASSAU COMMUNITY COLLEGE FEDERA- 
TION OFTEACHERS, formerly the Faculty Senate of Nassau 
Community College, has been designated and selected by a 
majorityof the employees of the above named public employer, 
in the unit specifically described below, as their representative 
for the purpose of collective negotiations and the settlement of 
grievances: (order effective 10/5/72 and as amended) 
UNIT 
All faculty staff personnel in the following categories: 
Professor 
Associate Professor 
Assistant Professor 
I n r l r ,  
Assislanl Director o l  Admissions 
Assistant Direclor-Academ~c Advisement 
Administrative AssistanUAdmissions 
Counselor-Admission/Registrar 
Coordinating Counselor Adrnission/Registrar 
Assistant to the Dean 
Coordinator Developmental Programs 
Coordinalor of Testing 
TV Radio Producer Director 
TV Radio Engineer 
Director of Special Programs: 
Computer Systems Operations 
Student Finance 
Grants 
Academic Advisement 
The following job titles are specilically excluded from 
said unit on the basis of their status as managerial and/or 
confidential: 
President 
Executive Vice President 
Assistant to President 
Vice President 
Dean 
Associate Vice President 
Assislant Vice Pres~dent 
College Comptroller 
Personnel Offcer 
Director-MIS 
Associate Dean 
Assistant Dean 
PREAMBLE 
The County of Nassau, through the Nassau Commu- 
nity College, is engaged in furnishing vitally important educa- 
tional services to the public. This agreement seeks to assure 
the orderly and uninterrupted operations of the College by 
maintaininga harmonious relationship between the County and 
the College community. 
Therefore, the County of Nassau, Nassau Community 
College, and the Nassau Community College Federat~on of 
Teachers, in consideration of the mutual promises and obliga- 
tions herein assumed, enter into this agreement on this 20th 
day of December, 2000. 
SECTION 1 
THE NASSAU COMMUNITY COLLEGE 
FEDERATION OF TEACHERS 
1-1 The Nassau Community College Federation of Teacli- 
ers has been duly certified as the representative of 
the negotiating unit by an order of PERB dated 
November 1968, as amended, as the exclusive and 
unchallenged negotiating representative for collec- 
tive negotiations with respect to rates of pay, sala- 
ries, hours, grievances and other terms and condi- 
tions of employment for all of its employees in the 
negotiating unit for the period of this agreement. 
During the period of this agreement, the County of 
Nassau and Nassau Community College agree not 
to negotiate with or recognize any other organization 
representing or claiming to represent employees 
within the employer-employee negot~ating un~t, as 
defined by Nassau County PERB. 
Nn hnrnaininn 11nit rnomhpr mav he r ~ c l a ~ ~ i f i ~ r i  n r  
men1 as well as the beginning and ending dates of 
the assignment. 
1-5 TheUnion shall be provided with anofftce, intracollege 
phone service, and unrestricted intracollege mail 
service. 
1-6 The Union shall be granted 51 hours of released time 
per academic year. Twelve days released time to be 
assigned at the discretion of the President of the 
Union. 
1-6.1 The names of such designees shall be supplied in 
writing to the President, no later than one month 
preceding the beginning of the semester for which 
released time is sought. 
1-7 The Union shall have the right to schedule Union 
meetings and conduct official union functions on 
campus. It is understood that Union members shall 
not attend such meetings nor participate in such 
union funcrions during their regular work schedule. 
The President of Nassau Community College or his/ 
her designated representative shall meet with the 
Executive Committee of the Union or their desig- 
nated representative on matters of mutual interest at 
such times as is mutually agreeable. 
The County agrees to deduct from the salaries of the 
members of the bargaining unit dues lor the Union 
and transmit the monies, together with a report of 
deductions, to the Treasurer of the Union. However, 
no dues deduction shall be made until the Union has 
provided the County witha duesauthorization signed 
by the employee on the form attached hereto and 
made part hereof as Append~x 3. The Union shall 
certify to the County, in writ~ng, the current rate of its 
membership dues. Checkoff shall take effect fifteen 
Mutual, Aetna, John Hancock, Paul Revere or Mu- 
tual of New York, or any other insurers subsequently 
approved under Section 399 of the State Education 
Law. 
SECTION 2 
AGENCY FEE 
Every member of the bargaining unit who is not a 
member of the Federation shall, within 30 days after 
the initial date of employment or within 30 days after 
this section becomes effective, which ever is later, 
pay to the Federation an agency fee. Such fee shall 
be equal to 100% of the membership dues of the 
Federation. 
2-2 The Federation shall forward to the fiscal or disburs- 
ing officer of the College a list of non-members and 
the sum of money to be deducted from each faculty 
member's paycheck for the agency shop fee. 
2-3 Said full amount shall be deducted from each faculty 
member's paycheck not later than 30 days of receipt 
of a list of non-members. The fiscal or disbursing 
officer shall forward said total amount of agency 
shop fee to the Federation. 
The Federation shall be solely responsible to ac- 
count to the employees required to make such con- 
tributions for the receipt and disbursement of all 
funds collected pursuant to this paragraph and shall 
indemnify and hold the County harmless against all 
loss and liability, including, without limitation, all 
costsof defense on account of any cla~m asserted by 
an employee relating to the collection, disbursement 
or purposes for which such funds may or shall be 
I mrmrl 
A copy of that current refund poky  as set forth in the 
Federation by-laws is attached hereto. Notice of 
such by-law refund procedure shall be provided to 
non-members of the Federation by mail~ng, con- 
spicuous post~ng or other appropriate means. The 
Federation furiher agrees during the term of this 
agreement to maintainan agency fee refund policy in 
full compliance w~th the above referenced statute. 
Any change in the agency fee refund policy, as 
attached hereto, during the term of this agreement 
shall be done on notice to the "COLLEGE" and the 
Comptroller's Office of the County of Nassau. 
SECTION 3 
DEFINITIONS 
3-1 Union - means the Nassau Community College 
Federation of Teachers. Local 3150. 
3-2 Faculty'- means an individual who is in the nego- 
tiating unit established by the Nassau County PER0 
and represented by the NCC Federation of Teach- 
ers. 
Instructional Faculty - means both classroom 
and non-classroom faculty holding academic rank - 
Professor, Associate Professor, Assistant Professor 
or Instructor. 
Professional Faculty-means all faculty without 
formal academic rank. 
Technologist-means a professional faculty mem- 
ber holding a certificate from a professional organi- 
zation or work duties requiring a high degree of 
technological or computer skill. 
3-3 Administration* -means all other full-time profes- 
c;nn-l omnlmroor nf tho rnllono 
on any event or condition affecting their terms and 
conditions of employment or the meaning, interpre- 
tation or application of this agreement. It shall not 
include matters relative to faculty members wh~ch 
are reviewable under the by-laws of the Academic 
Senate. 
3-7 PER6 -means the Public Employment Relations 
Board. 
3-8 Contact Hour - means fifty (50) minutes of actual 
classroom instruction. 
3-9 Seniority - Seniority commences from the date of 
the first appointment to a full-time departmental 
academic position (classroom or non-classroom) or 
a professional titlewithin an academicdepartment or 
a professional title in the professional faculty unit 
except as otherwise provided by contract. Seniority 
is not transferable to a new department or job cat- 
egory. 
3-10 Professional Appointment- means probatlonary 
tenure track position. 
'The definitions of Faculty and Administration are for 
the sole purpose of this document. 
SECTION 4 
WORK YEAR 
4- 1 Classroom Faculty 
4-1.1 Classroom faculty appointments are normally for 
one (I) academic year, not exceeding two (2) regular 
semesters. In no case, however, is the actual year to 
exceed len (10) months. 
4-1.2 Each classroom faculty member, except new ap- 
nnintmontc choll nnrmnlhr knntrr hiclhorrlncc crhorl- 
ment during the fall and spring semesters. All class- 
room faculty will be  expected to meet these respon- 
sibilities during intersession as well as the period 
prior to the start of classes in September and be- 
tween final examinations and commencement. Ac- 
tual work schedules during these special periods will 
be determined by the respective department Chair- 
persons and the department P & €3 commrttees. 
However, 20% of the classroom faculty must be 
available for daily assignment. 
4- 1.5 Using established scheduling procedures, the Col- 
lege may start any class at any time during a semes- 
ter, but all classes shall conclude at the end of the 
semester in which they start. 
4-2 Non-classroom and Professional Faculty 
4-2.1 The work year for non-classroom and professjonal 
faculty shall be from September 1 to the following 
August 31 
4-2.2 Non-classroom and professional faculty may be 
granted a leave of absence without pay between the 
dates June 1 and the nextoccurring Labor Day in any 
year, uponapplication to theappropriate supervising 
administrator, with the approval of the President. 
During such periods of leave, said employees shall 
receive no pay from Ihe County of Nassau or the 
College, but the County shall continue to pay health 
and dental insurance benefits for each such em- 
ployeeduring such periods of leave. This leave shall 
not be considered as an interruption of otherwise 
consecutive service. 
4-2.3 If, during the termofthis Agreement, any County unit 
gains a benefit in currenl emergency closing prac- 
tices, this contract shall be deemed reopened for the 
functions at Nassau Community College for which 
academicattire is required shall have the cost of said 
academic attire furnished by the College as stipu- 
lated in the contract. 
4-3.3 With the approval of the P & B Committee and the 
College Administration, faculty with five years of 
continuous service at the College may elect from 
50% to 60% work load with proportionate reduction 
in pay, for one year at a time. This election may be for 
a FallISpring sequence andlor a SpringIFall se- 
quence. This election may not be made for two 
consecutive years. Additionally, a faculty member 
may elect (with the approval of the P & B Committee 
and the College Administration) the half work load 
option for one (1) semester. This reduction in work 
load will not affect any benefits the faculty member is 
entitled to as a full-time employee 
SECTION 5 
WORK WEEK 
5-1 Classroom Faculty 
5-1 .I Each classroom faculty member shall be assigned a 
teaching schedule each regular semester made up of 
15 or 16 contact hours each week, with the exception 
of faculty in the Music Department assigned to indi- 
vidual (one-to-one) instrumental instruction. 
5-1.2 For that purpose, 75 minutes of instruction shall be 
counted as a 50-minute contact hour. No classroom 
faculty member, however, will be required to teach 
more than an average of 15 contact hours per week 
during any one school year. 
5-1.3 Provided that notice in writing is given to the appropri- 
atedenarfment Chairowson or in the event there is nn 
5-1.4 If more than one-third of the classroom faculty elects 
in writing to teach only 12 contact hours, then, and in 
that event, an order of priority will be developed by the 
Union and the College Administration under which 
only one-th~rd of the classroom faculty in any one 
semester will be allowed to work a 12 contact hour 
schedule. The election to teach 12 contact hours 
above referred to may not be made by classroom 
faculty in departments which would be rendered inca- 
pable of operation by said election or where such 
election would cause the violation of any contract with 
the federal or state governments. 
5.1.5 The College may employ either full-time or part-lime 
instructors to teach classes made available by re- 
duced teaching assignments as provided above. A 
department's total offerings shall not be reduced be- 
cause of the election to teach only 12 contact-hour 
programs by its members. 
5-1.6 Members of the English Department shall be deemed 
to be teaching 15 hours if they teach in accordance 
with the fall semester 1971-72 academic year pro- 
gram, which included three seminar hours. In no 
event, except as provided in the half-time option, will 
teaching facully in the English Department be allowed 
to teach less than 12 contact hours of classroom 
~nstruction. 
5-1.7 In addition to the classroorn hours, each classroom 
faculty member will be required to post two and one- 
half (2 112) office hours per week. (At leastone (1) hour 
must bescheduled in a block; the remainder in periods 
of no less than 30 minutes.) Faculty shall reschedule 
missed office hours within a reasonable period of time, 
nyrent when whpn theu are chnrnnri sick leave It is 
courses will be assigned by the Department Chairper- 
son with the Personnel & Budget Committee or other 
designated elected department committee. These 
courses will be assigned to qualified personnel on the 
basis of seniority or any other method agreed to by the 
members of the department. 
5-1.9 Alloff-campuscredit coursesand credit courses taught 
via radio and television shall be offered at the initiation 
of the department with the approval of the Administra- 
tion or at the initiation of the Administration as per 
normal scheduling practices in accordance with the 
terms and conditions of the N C C n  contract and the 
policies of the Academic Senate. 
5-1.10 In addition, the following shall apply: 
(a) An off-campus course or a course taught via radio or 
television shall be delined as any credit course nor- 
mally offered as part of the college curriculum but 
which is taught at a location other than the college 
campus, or by radio or television. An off-campus 
course, or a radio or television course may be consid- 
ered as part of the regular course load of the faculty 
member. 
(b) Faculty may be assigned to teach these courses as 
part of their regular course load on a strictly voluntary 
basis. 
(c) Should an OH-campus course or a radio or television 
course fail to develop after assignment, as part of a 
regular schedule, the faculty member shall have three 
(3) regular semesters to teach an extra course or 
courses in order lo make up the deficit. Should it 
become necessary or with the concurrence of the 
Dean of Instruct~on, this assignment may be fulfilled 
during the evening or summer sessions. 
a faculty member's on- and off-campus schedule 
exceed four (4) days. 
(f) The mileage provision of the NCCFT contract shall 
apply for all OH-campus teaching. 
5-1 . I  1 Teaching schedules will be assigned by the appro- 
priate committee and chairperson in each depart- 
ment. The number of different instructional prepara- 
tions each semester shall be kept to a minimum and 
shall not normally exceed three (3). Wherever pos- 
sible, such schedules shall provide for a compact 
work week of no more than four (4) days, except on 
application of the individual faculty member to the 
Executive Committee of the Un~on and to the depart- 
mental Personnel & Budget Comm~ttee. A teaching 
schedule of less than four (4) days must have the 
approval of the Dean of Instruction. Final schedules 
will be filed in the Office of the Dean of Instruction. 
5-1.12 'Whenever possible, time will be provided to class- 
room faculty in the normal work week for profes- 
sional development. Classroom faculty would not. 
however, be excvsed from any formal commitment 
to the College. However, in the absence of any 
formal commitment, they would be flee to pursue 
activities that would advance the College's and their 
academic growth, which activities shall not include 
teaching full time at any other college or un~versity. 
5-1 13 Compensation for any additional coverage will be at 
the rate of 1.67% per contact hour of ~ndividual's full 
time academic rank at Step 1. 
5-1.1 4 It is understood that teaching faculty in the Deparl- 
ment of Nursing can seive on a voluntary basis as 
Advanced Standing Evaluators during the fall and 
spring semesters during the normal work day and 
- . - ,  . .,,, , . 1 .~ ,~ 
5-1.18 When the College Administration deems it neces- 
sary for faculty members, as part of their assigned 
duties, to coordinate academic programs during the 
summer and/or beyond their normal work day, they 
shall be compensated at the rate of 1.67% per 
contact hour of the faculty member's full-time aca- 
demic rank at Step 1. This compensation shall be 
included in the faculty member's annual maximum 
total of 18 contact hours and shall be at least 3 
contact hours in any one semester. (Summer = 1 
semester) All such assignments (summer andlor 
beyond the normal work day) shall be voluntary. 
5-1.1 9 lndependent Study 
Any faculty member wishing to teach an Indepen- 
dent Studynutorial shall make such a request to the 
Department P & El Committee. If approved by the P 
& El Committee, the Chair shall forward this recom- 
mendation to the Dean of Instruction for approval 
and assignment. For each student enrolled in a 3 
cred~t lndependent Studyliutorial, the faculty 
member's compensation will at 1 67% per contact 
hour of the individual's full-t~me academic rank at 
Step 1. A faculty member can teach a maximum of 3 
contact hours of lndependent Studyrrutorial in an 
academic year, September to June. 
5-2 Non-classroom and Professional Faculty 
5-2.1 Non-classroom and professional faculty shall work 
33 314 hours per week within a schedule to be 
developed in accordance with contract provisions. 
5-2.2 Non-classroom and professional faculty shall be 
provided a period not to exceed ten (10) working 
days in any work yearwhich may not beaccumulated 
and carried forward to undertake a program of formal 
coverage will be provided. However, each member 
of the non-classroom and professional faculty will 
have the option of requesting a four day work week, 
33 314 hour week upon their request to the P K B  
Committee and the approval o f  the supervising Dean 
or Vice-president. Said requesl will be granted or 
denied by the President at his discretion. (Four-day. 
Monday-Friday, need not be consecutive.) During 
the period between Memorial Day and Labor Day, 
the College Administration can establish a four (4) 
day work week on an mstitutional basis. Under this 
circumstance, an individual can either work the ex- 
tended work day or may elect to use leave time to 
maintain the 6 314 hour day. Non-classroom and 
professional faculty shall have the option to request 
a work year based on a schedule of thirty (30) weeks 
at seven and one-half (7 112) hours per day, five days 
per week, and the remainder of the work year (22 
weeks) at six and three-quarter (6314) hours perday, 
five days per week. The thirty (30) weeks shall cover 
the normal Fall and Spring semesters. Faculty may 
elect the accrued time optional workday of 7 1!2 
hours on a one (1) semester basis. The additional 
accrued lime shall be taken in the academic year in 
which it is earned. Faculty who have additional 
accrued time from previcus years shall be required to 
use their time according to the following schedule: 
Up to 150-hours - no later than 8/31/01 
Over 150 hours - no later than 8/31/02 
A decision by the College to deny a request for this 
option shall not be grievable.. 
A Nnn-rlassrnom and ~rofessional facultv reauested 
the academic year in which it is granted. No facully 
member shall be required to work overtime. 
5-2.5 Professional and non-classroom faculty hired after 
February 1. 1975, may be employed by the College 
outside the normal work schedule, not exceeding 33 
314 hours a week, five days a week. They must be so 
advised at the tirne of their initial hiring. Faculty 
employed after January 24. 1977, must be so ad- 
vised in writing at the time of their initial hiring that 
their schedule may be varied. 
SECTION 6 
WORKDAY 
6-1 Classroom Faculty 
6-1.1 Although all classroom faculty are normally required 
to be available for assignments each week day 
during the academic year between the hours of 8 a 
m. and 5:30 pm., this does not mean that they must 
be on campus between the aforementioned hours. 
6-1.2 Teaching assignments shall normally be compact, 
not usually extending in any one day for longer than 
five (5) hours. 
6-2 In the event of short term shifts in student needs, the 
following are two procedures which may be utilized 
to enable faculty to fulfill their required teaching load: 
6-2.1 A faculty member who wishes to teach in another 
academic department due to insufficient contact 
hours in histherown department must formally apply 
and be interviewed by the department. The decision 
of the P&B Comrn~ttee is to be in writing and should 
indicate the duration of the appointment. Rejection 
by the P&8 Committee should only be tor reasons of 
professionalqualitications. The appointment may be 
L,- TL. -. :- .- - L  - <  -L-.-> .'-- 
voting rights in the new department. The faculty 
member will also be observed duringeach Semester 
that helshe is teaching outside the department in 
which helshe holds rank. Evaluation shall be only for 
the purpose of consideration of shared time in the 
future and shall not be considered for any other 
purpose. 
In the case of a faculty member sharing a teachlng 
load with the Department of English, the normal 15 
contact hour load will be maintained with normal 
office hours. If, on the other hand,the faculty member 
teaches a complete program in the Department of 
English, the I 5  contact hours will be as per contract 
for English faculty. 
In the event a faculty member wishes to transfer on 
a permanent basis to a new department, the proce- 
dure and stipulations of thecontract will be followed. 
A faculty member may be assigned to evening and; 
or summer classes in order to fulfill hislher full-tlme 
teaching load. 
SECTION 7 
EARLY A.M. CLASSES AND ASSIGNMENTS 
7-1 Should the College Administration offer sections or 
make assignments prior to 8 am., the sections will be 
taught by full-tims faculty and the assignments per- 
formed by non-classroom or professional faculty on 
a voluntary basis as part of their regular work day. If 
full-time faculty are unavailable for such assign- 
ments, the College may assign such courses to part- 
time faculty. In the event classes so scheduled 
require preparation by Technical Assistants, such 
-.==innmontc chall he srnlltntan, and henrn nn earlier 
SECTION 8 
OUTSIDE ACTIVITIES AND 
PART-TIME EMPLOYMENT 
8-1 The College recognizes an obl~gation to make avail- 
able to the community the professional competence 
and technical knowledge of the faculty members. 
The potential vaiue of such outside employment to 
the faculty and College is recognized. 
8-2 Full-time employment by Nassau Community Col- 
lege shall be considered the primary employment of 
the individual who shall limit other compensated 
professional activity so as not to impair educational 
effectiveness. At the direchon of either the Dean of 
Instruction or the appropriate Department Chairper- 
son, a full-time faculty member may be asked to file 
a multiple position form detailing hours and other 
circumstances of other compensated employment. 
This form shall be reviewed by h e  Dean of Instruc- 
tion and the appropriate Department Chairperson 
and Personnel and Budget Committee. In the event 
there appears to be aconflict with the responsibilities 
for primary employment or unimpaired educational 
effectiveness, the Department Chairperson, in con- 
junction with the Department Personnel and Budget 
Committee and Dean of Instruction, shall atlempt to 
resolve the conflict. If it cannot be resolved at this 
level, i t  shall become a Step 3 grievance. 
SECTION 9 
STUDENT-FACULTY RATIO 
College-wide student-faculty ratio shall be 21 . I l l .  
eral, state and municipal laws and ordinances and 
the College's Affirmative Action Plan with respect to 
equal employment opportunity and non-dtscrimina- 
tion in the rates of pay, hours, and terms and condi- 
tions of employment, including work assignments. 
educational and training opportunities, use of facili- 
ties, and opportunities to serve on committees or 
decision-making bod~es. 
SECTION 11 
ADMINISTRATORS TEACHING 
11-1 Members of the Admin~stration are encouraged to 
teach from time to time during the academic year, as 
long as such teaching does not interfere w ~ t h  their 
norrnal duties, subject to the followmg: 
11-1.1 Helshe must meet the minimum academic require- 
ments of that department as determined by the 
department's PBB Committee. 
1 1-1.2 No administrator shall teach more than one course 
per semester. 
11-1.3 No administrator shall be assigned a course until all 
full-time faculty have received their schedules. 
11-1.4 The teaching performance of an administrator shall 
be subject to the norrnal departmental evaluation 
process. These evaluations will serve to determine 
whether future teaching assignments are offered to 
the administrator. 
SECTION 12 
FACULTY FILES 
12-1 There shall be only one set of official personnel files. 
which shall be kept in the Office of Human Re- 
sources. These shall include but not be limited to the 
~ ,, - 
12-2 There shall be a separate pre-employment person- 
nel file which shall contain confidential references 
and materials to be utilized solely in the initial ap- 
pointment process. 
12-3 No materials shall be placed in a faculty member's 
personnel file unless said faculty member has been 
so informed by memorandum from the Office of 
Human Resources and has been given an opportu- 
nity to examine said material and to attach any 
comments helshe may desire, unless said material 
has already been initialed by said faculty member. If 
the faculty member does not concur in any evalua- 
tion or statement concerning himlher, notations to 
this effect shall be affixed to said material. 
12-4 All documents shall be dated and sequentially num- 
bered as received. 
12-5 Only the following people shall be authorized to 
examine the files of a faculty member: members of 
the Board of Trustees, the President, the appropriate 
Supervising Administrator, the appropriate Chair- 
person, members of the Personnel and Budget Com- 
mittee, members of the Professional Advisory Com- 
mittee, members of the Promotion and Tenure Com- 
mittee, the faculty member himselflherself with or 
without an advisor of hidher choice, the Personnel 
Officer and necessary clerical personnel. Committee 
members mentioned above and Trustees may see 
only relevant data only when a faculty member's 
application for promotion or tenure is being evalu- 
ated, or when a faculty member is being considered 
for reappointment or dismissal. 
12-5.1 With respecttoaccess to faculty files, "the President" 
shall hereafter include anv desinnen of the President 
messenger), nor shall any information contained 
therein be made available to any outside source or 
agency without the written permission of the faculty 
member concerned, except as required by law. 
12-7 When the personnel records of a faculty member are 
used by an authorized person, a memorandum ofthe 
use of these records, which shall include the purpose 
of the use, shall be mailed to the faculty member 
concerned. 
12-8 The official personnel file shall constitute the only 
verified and reliable document for the purposes of 
evaluation, promotion, tenure, reappointment, and 
dismissal. The faculty member may, however, sub- 
mit additional verifiable data on hislher application 
for promotion andlor tenure. 
12-9 Each department and the Office of the Dean of 
Instruction may maintain a file for each faculty mem- 
ber which shall include only his/her date of initial and 
succeediitg service, rank, step, salary, record of 
promotion, and tenure status. 
SECTION 13 
ACADEMIC FREEDOM 
13-1 The College recognizes that academic freedom is 
essential to the free search for truth and its exposi- 
tion. 
13-2 All faculty members are entitled to full freedom in the 
publication of the results of their research, subject to 
performance of their other academic duties. Re- 
search conducted during the normal working day for 
pecuniary return must be based upon an under- 
standing with the President. Theteacher is entitled to 
freedom in the classroom In discussing h~slher sub- 
iort h t ~ t  s h m M  h ~ r a r ~ f ~  1 1  nnt tn intrnrhlro intn his lh~r  
SECTION 15 
EVALUATION OF 
PROFESSIONAL COMPETENCE 
15-1 There shall be an assessment of the professional 
activities of all faculty to maintain academic and 
professional excellence. The purpose shall be to 
encourage the improvement of individual perlor- 
mance and provide the basis for assessment of 
professional competence and fulfillment of profes- 
sional obligations. 
15-2 There shall be two forms of assessment: 
15-2.1 Classroom Observation - To measure effective- 
ness in teaching, and 
15-2.2 Year-End Evaluation Report 
15-3 All observations and evaluationsof individual faculty 
members shall be in writing. The individual con- 
cerned shall discuss the observation or the evalua- 
tion with the evaluator prior to the preparation of the 
final written report. The individual faculty member 
shall sign each observation or evaluation report and 
be permitted to file a written reply to any portions of 
said report to which the faculty member may take 
exception. Each department observation or evalua- 
tion report shall be submined through the Depart- 
ment Chairperson tolhe Department P & B Commit- 
tee within one (1) week of the 0bSe~ati0n or evalu- 
ation visit and/or conference. All observation and 
evaluation reports shall follow the department evalu- 
ation guidelines Each written report shall be placed 
in the oHicial faculty file within thirty (30) days of said 
observation or evaluation 
15-4 Classroom Faculty: The Year-End Evaluation Re- 
Non-classroom and Professional Faculty: The 
evaluations of non-classroom faculty with academic 
rank shall consider: 
Mastery of the subject matter; 
Effectiveness in the Library or effectiveness in Stu- 
dent Personnel Services; 
Scholarly ability; 
Effectiveness of college service; 
Continued professional growth. 
Academicdepartmentsandadministrative units shall 
develop specific evaluation criteria for professional 
faculty. These criteria shall be submitted to the 
appropriate Vice President and/or designee. 
All Faculty: Non-tenured full-tme and all adjunct 
faculty shall be evaluated at least once during an 
academic year by the Department Chairperson andl 
or the Department P & 0 Committee (or immediate 
supervisor for those professionals not attached to 
academic departments). The evaluatron of class- 
room non-tenured faculty must include classroom 
observation. Non-tenured facully shall also beevalu- 
ated once during an academic year by the appropri- 
ate Vice President or designee and!or Dean of In- 
struction and/or Associate Dean of Instruction or 
their designees. Tenured faculty may be evaluated 
on an annual basis by the Department Chairperson 
andlor the P & B Committee (or the immediate 
supervisor for those professionals not anached to 
academic departments) and by the appropriate Vice 
President or designee and/or Dean of Instruction 
and/or Associate Dean of Instruction or their 
designess. However, all tenured faculty must be 
evaluated at least once everv two (2) vears with a 
ber. The evaluation process will not be used to 
harass a faculty member. 
15-9 Each evaluator shall submit through the Department 
Chairperson a written evaluation report to the De- 
partment P & B Committee wilhin one week of the 
evaluation visit. All evaluators shall follow the depart- 
ment evaluation procedures. 
SECTION 16 
GRIEVANCE PROCEDURE 
16-1 The Union or any member of the Bargaming Unit 
shall have the right to present his or her grievance in 
accordance with the procedure described herein, 
containing the steps set forth below, with or without 
a representative of the Union, free from interference, 
coercion, restraint, discrimination or reprisal. 
16-2 There shall be a three-person Grievance Board, one 
member to be selected by the College Administra- 
tion, one member selected by the Union, and both 
shall choosea third member. The third member shall 
serve a one year term but be elig~ble for annual 
reappointments thereafter. Members of the Griev- 
ance Board shall serve one year terms, and may be 
reappointed to the Board. 
16-3 STEP I - Informal Stage 
16-3.1 Any faculty member in the bargaining unit may 
present and discuss hislher grievance within ninety 
(90) days of the date of the alleged grievance, either 
with or without a representative of the Union. Simi- 
larly, a representative of the Union may present and 
discuss a grievance on behalf of any employee or 
group of employees with the chairperson of the 
department involved and which shall be entirely 
16-4 STEP II - Formal Stage -The  College President 
or  h i sher  designee. 
16-4.1 I f  a grievance is not satislactorily adjusted in Step I, 
the grievant may, within ten (10) days, file a notice of 
grievancewith the Nassau Community College Griev- 
ance Board. Within ten (10) working days of receipt 
of the decision from Step I, the grrevantshall present 
the matter to the College President or his/her des~g- 
nee. The College President or hislher designee shall 
make hisher determination with~n ten (10) working 
days alter the matter is presented to himlher and 
after appropriate consultation with any or all parties 
to the grievance, provided, however, that if the em- 
ployee has not requested that the Union representa- 
tive present the matter on hislher behalf, no such 
determination shall be made without two (2) days 
prior notification of the grievance by the College 
President or hislher designee to the Union. 
16-5 STEP 111 - Grievance Board 
16-5.1 The grievant or the President of the Union may 
appeal thedecision made under Step II to the Nassau 
Community College Grievance Board within five (5) 
days after receipt of such decision. Hearings shall 
begin no later than ten (10) days after the receipt of 
notice of appeal. The procedure for the processing of 
the grievance before the College Grievance Board 
shall be as set forth by the rules and regulations of 
such Board. The Grievance Board shall issue a 
writtendecision with~n twenly (20) working days from 
the date hearings are concluded. The determination 
of the Grievance Board shall provide for retroactive 
pay in the event that the County is ultimately deter- 
mined to be wrong In a matter involving loss of pay 
. . ,, . . .. .. . 
CollegeortheOfficeof Labor Relationsobjectsto the 
Grievance Board's decision, they may appeal the 
decision to Advisory Arbitration by serving written 
notice to the County Executive. PERB. the Office of 
Labor Relations, the Grievance Board and all other 
parties to the grievance. Failure to appeal the Griev- 
ance Board'sdecision in the manner specified above, 
shall mean the Grievance Board's decision stands. 
16-6 STEP IV - Advisory Arbitration 
16-6.1 Selection of an Arbitrator 
(a) Within ten (10) working days of receipt of written 
notice of appeal to Advisory Arbitration, PERB shall 
supply to each party a list ol seven (7) qualified 
arbitrators from the list of mediators, fact finders, and 
arbitrators of PERB. 
(b) The parties shall then meet and make their selection 
of an arbitrator in the following manner: Each party 
shall alternately strike from the l~s tone of the names, 
with the order of striking determined by lot, and the 
last remaining person shall be designated as the 
Grievance Arb~trator. The name striking process 
shall be completed within five (5) days of receipt of 
the list from PERB. Upon the failure of either party to 
participate in the selection process, all names on the 
list shall be deemed acceptable to it. 
(c) If, within one week of their selection, the parties 
cannot obtain a commitment from the selected arbi- 
trator to serve, a request shall be made to PERB to 
assign an arbitrator, and the parties will be bound by 
such selection of PERB. 
(d) Should PERB not submit a list of qualified arbitrators 
to the petitioning party within ten (10) working days 
of rece i~ t  of awritten reauest for said list, the ~et i t ion- 
The arbitrator will set forth h~sher findings of fact, 
reasoning and conclusions on the issue in wr~ting to 
the County Executive, theunion, the President of the 
College and the grievant, i f  an individual. 
16-6.3 Cost of Arbitration 
The cost for the services of the arbitrator, including 
expenses, i f  any, will be shared equally by the 
County/College and the Union, or the indiv~dual 
grievant where the grievance is not processed under 
Union auspices. 
16-6.4 Appeal of Arbitrator's Decision 
Within five (5) days of receipt of the arbitrator's 
decision the Pres~dent of the College, the Union or 
the individual grievant, where the grievance is not 
processed under Union auspices, may appeal the 
arbitrator's decision to the County Executive for a 
fmal determination. Such appeal shall be in writmg 
and sewed on all other partles to thegrievance at the 
time i t  is served on the Counly Executive. If the 
arbitrator's decision is not appealed to the County 
Executive within this five (5) day period, the decision 
of the arbitrator shall stand. 
16-7 STEP V - County Executive 
16-7.1 If the arbitrator's decision is appealed, the County 
Executive may, at h ~ s  discretion, hold a hearing with 
all parties to the grievance present. The County 
Executive's final determination of the grievance shall 
be based on the grievance record, the findings of fact 
as established Iherein, and other relevant factors. 
16-7.2 Any party shall be ent~tled to submit briefs to the 
County Executive by filing a Notice of Intent to do so 
within f~ve (5) days of the sending of a Notice of 
Appeal by the appealing party. Briefs shall then be 
. . . . . . . ~~ . . .. 
determination in writing within fifteen (15) days of 
receipt of the arbitrator's decision, or notice of ap- 
peal, the decision of the arbitrator shall stand. 
Grievance Procedure -Miscellaneous Provisions 
This grievance procedure shall not be used to adjust 
a complaint where: 
The law establishes and requires a specific proce- 
dure and method of redress inconsistent with the 
procedures herein established, or the Board is with- 
out authority to act. 
Fa~lure at any step of the procedure provided herein 
to communicate a decision on a grievance within the 
speclf~ed time limits shall permit the grievant to 
proceed to the next step. 
Failure at any step of this procedure to appeal a 
grievance to the next step within the specified time 
limits, shall be deemed to be a waiver of the right to 
appeal. 
For the purpose of these grievance procedures, the 
term "day" means working day unless otherwise 
specified. 
Conferences and hearings held under the procedure 
provided herein shall be conducted at a time and 
place which will afford a fair and reasonable oppor- 
tunity for all persons entitled to be present at such 
conference or hearing to attend. When such confer- 
ence or hearing is held during working hours, all 
individuals necessary for the conference or hearing 
shall be excused without loss of pay for that purpose. 
Grievances shall be recorded on the standard griev- 
ance form as provided in Appendix4attached hereto. 
By mutual consent, the parties may expedite the 
grievance procedures established herein. 
less otherwise restricted by law and the provisions of 
this contract. 
To examine, approve and recommend curricula for 
examination by the President and the Board of 
Trustees. 
To recommend requirementsforadm~ssion.degrees. 
and graduation. 
To formulate and propose academic policies includ- 
ing policies on class size, academic advisement, 
educational N, and academic calendar for the con- 
siderat~on of the President and the Board of Trust- 
ees. 
To provide a forum for the consideration of academic 
matiers of mutual interest lo the College community. 
To formulate and propose policies in those aspects 
of student life which relate to the educational pro- 
cess. 
The Academic Senate shall annually publish an 
updated list of the Academic Departments. 
The Academic Senate shall mean that association 
represenling full-time faculty and Administration (as 
def~ned by contract) and students of Nassau Com- 
munity College. 
The Academic Senate shall have the following com- 
position lor the purpose of representing its constitu- 
ents: 
70% laculty elected proportionately from 
academic departments; 
20°% students elected by the student body; 
10% administrators appointed by the President. 
In addition there shall beone (1) Senator appointed 
by the President of the NCCFT and one (1) Senator 
from and elected by all faculty not attached to aca- 
r(am;r rlnn-.rtmn"fr 
those of Ihe faculty, adminislralion, and the Board of 
Trustees which are related to it and generally super- 
vise and coordinate the activ~ties of the department. 
18-1 .I Department Chairpersons will be responsible for the 
conduct of instruction at Nassau Community College 
during the day, evening and summer sessions. 
18-2 ELECTION 
18-2.1 Each academic department will elect a Chairperson 
at a department meeting in April. Election shall be for 
a four (4) year lerm, and the Chairperson shall 
assume hislher duties on the August 20th of the year 
in which helshe is elected. All full-time faculty of the 
department may vote. Balloting shall be secret with 
a majority vote of the department necessary for 
eleclion. The Chairperson must hold both academic 
rank and academic tenure. An individual can be 
elected for more than one term. 
18-2.2 In the case of resignation. retirement or removal, the 
department shall hold a new election within one (1) 
month prior to that date for the remainder of the term 
of office. Should a vacancy occur in the interim, the 
secretary of the P B B Committee shall function as 
temporary Chairperson. 
18-2.3 The Academic Vice President and/or the Dean of 
Instruction shall submit an annual report to each 
department which will include the evaluation of the 
Chairperson's effectiveness. The department Chair- 
person shall also submit an annual report of the 
departmental activities for the year. The subject 
contents of these reports will be outhned by the 
Administration in concert with the Un~on. 
18-2.4 The Vice President of Academic Affairs andlor the 
Dean or lnstruct~on shall have the right to remove a 
leave for either one semester or a full year, the 
Department, following contractual procedures for 
the election of the Chair, shall elect an Acting Chair- 
person lor that semester or acadernic year. If the 
sabbatical is for the Spring semester or for an aca- 
demic year, the Acting Chairperson shall function in 
that capacity for the Summer Session under the 
terms and conditions of the NCCFT Contract. The 
result of that election, in order to be certified, should 
be filed with the Dean of Instruction and the NCCFT. 
18-3 DUTIES 
16-3.1 In order to maintam standards and insure academic 
excellence wrthin thedepartment, the Chairperson's 
responsibilities shall include but not be limited to the 
following: 
(a) Convene and chair regular meetings of the depart 
ment atwhich time the Chairperson should report the 
actions of departmental comm~ttees and also inior- 
mation concerning administrative policies and/or di- 
rectives. 
(b) Have responsibility for departmental correspondence 
and departmental records. 
(c) Have responsibility for the allocation of funds and the 
implementation of the departmental budget with the 
approval of the Vice President of Academic Affairs. 
Approval shall not be denied except for unusual 
circumstances which shall be communicated to the 
department in writing. 
(d) Consider and implement the policies of the Person- 
nel and Budget Committee and other committees 
and report these actions to the departmental faculty. 
In those cases in which there is a disagreement 
between the Chairperson and P & 6 Committee, or 
... .. . , ,. . . . . ., 
Coordinate the academic advisement and registra- 
tion procedures with the department. 
Supervise and manage the physical lacillties under 
the jurisdiction of the department. 
Transmit the tentative departmental budget to the 
appropriate dean or vice president with hislher own 
recommendations. 
Represent the department in articulation with other 
departments, the administration, and outside agen- 
cies concernina educational activities. 
- 
Be responsible for promoting the academic growth of 
all members of the department. 
Serve as chairperson of the departmental P & B 
Committee. 
Be available during the periods 01 registration lor 
consultation. 
Participate in and supervise the process by which 
adjunct faculty are evaluated. 
Be responsible for selection of day adjunct faculty 
following established College policy. The Chairper- 
sons of Student Personnel Services and Library shall 
be responsible for and coordinate all hours of depart- 
mental functionsandactivities. In addition, thechair- 
person of SPS will: 
(1) Implement departmental polic~es on student de- 
velopmental and educational issues. 
(2) Communicate departmental input on student de- 
velopmental and educational issues to the appro- 
priate dean or vice president. 
In order to insure the maintenance of quality in the 
educational programs, the Department Chairper- 
sons, who report to the Dean of Instruction, will be 
involved in the assianment and evaluation of facultv 
(r) Department Chairpersons shall have the following 
specific duties: 
(1) Recommendcourse offeringsand course sched- 
ules within allocated time blocks with the ap- 
proval of the Dean of Instruction. 
(2) Review and evaluate the credentials of all fac- 
ulty. 
(3) Maintain a list of courses for which each adjunct 
faculty member is academically qualified, which 
list will be updated annually. 
(4) Coordinate the evaluation of adjunct faculty as 
requested by the College Administration and 
provided by contract. 
(5) Schedule at least two informational faculty meet- 
ings during the academic year at a time when 
adjunct faculty can attend. 
(6) Consistent with the Policies and Procedures for 
the Assignment and Evaluation of Faculty ss 
contained in Appendix 5, recommend the as- 
signment of faculty in the evening and summer 
sessions in accordance w ~ t h  appropriate con- 
tract provisions. 
(7) Level classes per Academic Senate guidelines. 
(s) Oversee and mplement deparlmental participa- 
tion in institution-wide initiatives such as assess- 
ment and program review . 
(0  Share coord~nation responsibilities for faculty 
participation in the Advisement Center. 
(u) One-third of department chars on rotating basis 
will be appointed to the Academic Senate com- 
mittees (exclusive of Academic Chairs Commit- 
tee). 
(c) Perform their College duties no less than 4 314 hours 
on each such day; and 
(d) Post office hours tocover departmental duties, based 
on the following. 
Number of Full t ime Off ice Hrs. 
Equivalent Faculty Released Time Per Week 
6 hours per year 4hours 
9 hours per year 5hours 
12 hours per year Ghours 
15 hours per year 7hours 
18 hours per year 8hours 
21 hours per year 9hours 
24 hours per year 10 hours 
27 hours per year' 12 hours 
'Excluding English Department 
Chair who shall be granted 
21 hours per year. 
18-5 RELEASED TIME 
Released time to department Chairpersons shall be 
granted as above except whena national accrediting 
agency requires some modifications. The Chairper- 
son of the Library shall be relievedof all departmental 
duties in order to carry out hisher duties as a 
Chairperson. 
18-6 EVENINGISUMMER OFFICE HOURS 
18-6.1 Department Chairpersons will schedule evening of- 
lice hours for the FallISpring based on 14-week 
semesters. 
Summer office hoursshall follow the same schedule. 
Office hours will be on a flexible schedule. 
No one shall be required to schedule office hours 
more than two nights per week. 
The schedule of specific hours w~ll be approved by 
the Dean of Instruction. 
Departmenl Chairpersons will normally not be re- 
quired to be on campus after June 15. However, 
Department Chairpersons or their designees shall 
be available for emergency purposes to deal with 
specific problems. 
The schedule of otfce hours is independent of the 
time spent for contract sign-up and grade collection. 
The above office hours are to be scheduled indepen- 
dent of the contract signing process supervised by 
the Departmenl Chairperson. 
STIPEND 
Chairpersons shall be compensated at the rate of 
1 .670h of the first step of their academic rank multi- 
plied by the number indicated below: 
FTE SIZE OF 
DEPARTMENT 
1-3 
4-5 
6-1 1 
12-18 
19-25 
26-32 
33-38 
39-45 
46-52 
53+ 
MULTIPLIER 
2.0 
3.0 
3.75 
4.5 
5.25 
6.0 
6.75 
7.5 
8.25 
9 0 
k .  SPS & L~brary 9.0 
I FACULTY DESIGNATED 
FTE 
30-36 
25-29 
19-24 
13-18 
7-12 
1-6 
18-7.2 
18-7.3 
18-7.4 
18-7.5 
19-1 
CHAIRPERSON 1 FOR OFFICE HOURS" 
ANNUAL I FTE' ANNUAL 
This compensation shall be included in the annual 
maximum total of 18 contact hours. Thus, a depart- 
ment Chairperson who receives 18contact hours for 
the additional duties provided herein, would not be 
permitted to teach adjunct, and one who receives 12 
contact hours would be permitted to teach a maxi- 
mum of six hours, etc. 
Seniority credit will accrue on a semester basis. 
Compensation for coordination and office hours shall 
be at the rate of 1.67 percent (1 67%) per contact 
hour of the individual's full-time academic rank at 
Step 1. 
Courses taught during the evening and summer 
sessions will be paid at the prevailing rate. 
18 Contact Hours 
15 Contact Hours 
12 Contact Hours 
9 Contact Hours 
6 Contact Hours 
3 Contact Hours 
SECTION 19 
ASSISTANT TO CHAIR 
In certain academic departments a member of the 
teaching faculty will be granted released time to 
assist thechair in the administration of deoartmental 
37-48 3 Contact Hours 
49-60 6 Contact Hours 
61-72 9 Contact Hours 
73-84 12 Contact Hours 
85-96 15 Contact Hours 
97 + 18 Contact Hours 
'Rounded to the nearest integer. 
."Faculty designated must be tenured. 
of the P & B Committee and will serve a term of one 
year. 
19-3 The individual may be reappointed to said position 
after a review by the Chairperson and the P & 0 
Committee. 
19-4 The duties o l  the Assistant to the Chair w~ll be to 
assist the chair in those areas of departmental ad- 
mmistration which do not require direct P & B ap- 
proval, such as: responses to surveys, faculty 
workload, departmental offerings and procedures, 
inquiries on curriculum, advisement, placement, and 
problems of non-grievable nature. 
19-5 There will be an Ass~stant to the Chair in those 
departments in which there are thirty-five (35) full- 
time faculty. EHective 01-01-01, in departments with 
35 to 69 full-time faculty, the Ass~stant o the Chair 
w~l l  receive three (3 )  hours ol  released time per 
semester. In departments with seventy (70) or more 
full-time faculty, the Assistant to the Chair will receive 
six (6) hours of released time per semester. 
SECTION 20 
SALARY " 
20-1 Effective September 1, 2000 base wages shall be 
increased by 1 %. No step increment will be granted 
for the 200-2001 academic year. However, effective 
January 1, 2001 the College shall grant certain 
equity adjustments for faculty as set forth in Appen- 
dix #8. 
20-2 Effective September 1. 2001 base wages shall be 
increased by 1 %. Effective September 2001. all 
faculty excluding those at the top step of their re- 
spected scale, shall advance one (1) step on the 
September 1,2003, all faculty, excluding those at the 
top step of their respected scale, shall advance one 
(1) step on the salary scale. 
Effective September 1 ,  2004, base wages shall be 
increased by 2%. Effective September 1, 2004. all 
faculty, excluding those at the top step of their 
respected scale, shall advance one ( I )  step on the 
salary scale. 
Increments shall not be automatic after contract 
expiration. 
Faculty members shall have their salaries adjusted 
in recognition of advanced study as follows: 
Effective September 1. 2000, faculty members, ex- 
cept full professors, holding a Masters Degree plus 
30credits shall be entitled to$900.00. Faculty mem- 
bers, except ful\ professors, holding an earned Doc- 
torate shall be entitled to $1,200.00. 
Effective September I ,  2001, faculty members, ex- 
cept full professors, holding a Masters Degree plus 
30 credits shall be entitled to $675.00. Faculty mem- 
bers, holding anearned Doctorate shall be entitled to 
$900.00. 
Effective September 1. 2002, faculty members, ex- 
cept full prolessors holding Masters Degree plus 30 
credits shall be entitled to $450.00. Faculty mem- 
bers, except full-professors holding an earned Doc- 
torate shall be ent~tled to $600.00. 
Effective September 1, 2003, faculty members, ex- 
cept full professors holding a Masters Degree plus 
30 credits shall be entitled to $225.00. Faculty mem- 
bers, except full professors, holding an earned Doc- 
torate shall be entitled to $300.00. 
Effective September I ,  2004, faculty shall no longer 
have their salaries adjusted in recognition of ad- 
member would have received had he/she not been 
promoted. When being promoted to full professor, 
the advanced study differential will be added to the 
base salary before calculat~ng the minimum salary 
increase. 
20-10 Lag payroll monies withheld in Spring 1992, shall be 
repaid to the employees at retirement or separation 
from the College at the salary rate then in effect. 
SECTION 21 
SICK LEAVE 
21 -1 Sick leave with pay will accumulate at the rate of one- 
half (1/2) day for each bi-weekly period up to a 
maximum accumulat~on of 180 days for classroom 
faculty and 200 days for non-classroom and profes- 
sional faculty. 
21-2 Theaccumulation beginswith the firstdayof employ- 
ment at the College. 
21-3 In the case of absence of classroom faculty due to 
illness or pregnancy, classes wlll be covered by a 
non-paid substitute or by a paid substitute. The 
cancellation of classes due, to classroom faculty 
absence should only occur if a substitute cannot be 
obtained. If class is canceled or covered by a paid 
substitute, sick leave will be charged. (See Appendix 
#2) If class is covered by a non-paid subst~tute, sick 
leave will no1 be charged. The paid subst~tute rate 
shall be $35.54 per contact hour. 
21 -3 Classes covered by a full-t~me teaching faculty mem- 
ber for an absent rnember shall be wholly voluntary 
and only during periods outside the teaching sched- 
uleand posted off ice hours of said ind~vidual. No one 
shall be penalized for refusing to cover another 
f a r ~ ~ l f v  r n ~ r n h ~ r ' c  r l acs  
vacation time, personal leave and compensatory time, and is 
still too ill to work as evidenced by a certificate of a doctor. A 
faculty member granted supplemental sick leave shall receive 
one-half (112) the compensation that helshe would have been 
paid had helshe continued to serve in the position helshe had 
at the time such leave was authorized. The amount of supple- 
mental sick leave shall not exceed a period equal to two (2) 
biweekly pay periodsfor each year of actual completed service. 
SECTION 23 
CATASTROPHIC LEAVE 
Normally in cases of catastrophic illness. Ihe Presl- 
dent may elect to extend the benefit (Supplemental Leave) to 
all faculty for a period not to exceed six (6) months. However, 
based upon exigent circumstances, helshe may in hislher 
discretion exceed said period. The decision of the President 
shall not be grievable. 
SECTION 24 
SABBATICAL LEAVE 
24-1 Sabbatical leaves are awards made by the Board of 
Trustees to those eligible members of the faculty 
who propose projects to be carried out on released 
time, i.e., activities relevant to their discipline, which 
will enhance their professional competence and will 
enrich their teaching andlor service to the institution 
upon their return to the College. Sabbatical leave 
may be granted for one or more of the following: 
graduate study, study for professional enrichment, 
research andlor travel in relevant fields, writing or 
other experience of professional merit. 
24-2 The number of sabbaticals to be granted each 
vear shall be: 
2003-04 10 full year at half (112) pay 
14 half (112) year at full pay 
2004-05 10 full year at half (112) pay 
14 half (112) year at full pay 
24-3 Sabbaticals approved in the 2004-05 academic year 
shall take effect during 2005-2006 and shall be 
covered by the provisions of this contract. 
24-4 Eligibility shall be limited to those faculty members 
who have tenure and who have completed at least 
six (6) consecutive years of service within the Col- 
lege from the date of their full-time professional 
appointment or the expiration of the academic year 
of their previous sabbatical leave. Periods of leave of 
absence other than sick leave with salary and peri- 
ods o l  part-time service are not included but are not 
deemed interruptions of otherwise consecutive ser- 
vice. 
24-5 Individuals approved for sabbatical leave will receive 
half (112) salary for the full contract year or full salary 
for half a contract year. A sabbatical leave is not 
deemed an interruption of otherwise consecutive 
service. Faculty members on sabbatical leave can- 
not accept assignments at other academic institu- 
tions. In the case of assignments at foreign universi- 
ties or other academic institutions offering unusual 
experiences, an exception may be made with the 
approval of the Sabbatical Leave Committee and the 
President. There shall be no fixed quotas by depart- 
ment. 
24-6 Applications for sabbatical leave shall be submitted 
to the department Personnel 8 Budget Comm~ttee 
through its Chairperson or appropriate Dean or Di- 
report of histher activity to histher deparlment upon 
return. 
24-7 The applicant shall normally be notified by February 
1st of the academic year preceding hidher sabbati- 
cal leave of the Committee's action. 
24-8 If the Board of Trustees shall fail to grant a sabbatical 
leave to a faculty member recommended for such 
leave by the Sabbatical Committee, they should do 
so only for compelling reasons which shall be com- 
municated to the applicant in writing. Such refusal 
shall constitute grounds for appropriate grievance. 
24-9 In no case shall a sabbatical leave be granted to a 
faculty member who has not been recommended by 
the Sabbatical Committee even though the quota 
may not be filled. If the denial of leave is sustained, 
the sabbatical leave shall go lo the highest ranked 
alternate. 
SECTION 25 
PERSONAL LEAVE 
25-1 Each member of the classroom faculty will be granted 
a maximum of four (4) days annually for personal 
andtor professional reasons. These will be sub- 
tracted from sick leave only when utilized. In thecase 
of classroom faculty, class coverage will be in accor- 
dance with the stipulations under sick leave. 
25-2 Each work year, non-classroom and professional 
faculty will be entitled tono more than five (5) days for 
personal andlor professional reasons which may not 
be accumulated. 
25-3 In those cases where faculty attend profess~onal 
meetings at the request of the College Administra- 
tion or as a result of a subpoena issued in a court 
oroceedina or bv an aoencv created bv the aovern- 
necessary to effectuate said research and study in 
furtherance of their professional competence or to 
hold a temporary appointment. 
26-2 The appropriate Dean or Vice President, with Ihe 
approval of the President, may grant such a leave. 
No benefits of any nature including but not limited to 
tenure, promotion, health insurance, sabbaticals, 
and salary increments will be paid or accrued during 
said leave. Faculty members may maintain health 
insurance at their own cost; classroom faculty shall 
pay one-half (112) the annual cost per semester. 
However, such leave will not be considered an 
interruption of otherw~se consecutive service. 
26-3 In the event a professional leave is granted toaccept 
an educational grant funded by a nonprofit organiza- 
tion andlor a government agency, then the above 
mentioned benefits, except time for tenure, shall 
continue to accrue to the faculty member. Military 
service leaves shall be granted as provided by law. 
SECTION 27 
PARENTAL LEAVE 
27-1 Specific leaves for the purpose of child care shall be 
granted to a member of the faculty upon notification 
to the President and application for such leave. 
providedthe applicant has legal responsibility for the 
care and/or support of said child. 
27-2 The duration of such leave shall ordinarily be for no 
more than one ( I )  year. An extension of such leave 
shall be  permitted on request for a per~od not in 
excess of one (1) year from the end of the original 
leave upon the recommendation of the President 
and the approval of the Board of Trustees. Leavesfor 
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granted by the Supervising Administrator a reduced 
work load, not to exceed fifty percent (50%), with a 
pro-rated reduction in pay for one semester. This 
reduction in work load will not affect any benefits the 
facultyrnember is entitled to as a full-time employee. 
SECTION 28 
COLLEGE BUSINESS 
28-1 In lhose cases where faculty members are formally 
requested in writing by the appropriate Dean or 
Supervising Administrator to: 
28-1.1 Attend professional meetings; or 
28-1.2 Participate in a court proceeding as a result of a 
subpoena issued by a court, or by any agency 
created by the government of the County, in a suit 
against the College by a third party; or 
28-13 Participate in out-ol-classroom activities which are 
directly related to classroom instrucl~on, and which 
are funded by the College's operating budget, the 
faculty member will be deemed to be on College 
business, and no leave time will be charged for such 
attendance or participation. 
28-1.4 With the approval of the Administration, coaches 
may convert more than four ( 4 )  sick days into per- 
sonal days for the purpose of coaching teams at 
away games. 
28-2 This benefit will also apply in cases where the re- 
quest is initiated by a faculty member via the appli- 
cable departmental procedures, and is formally ap- 
proved in writing by the appropriate Dean or Super- 
vising Administrator. 
29-3 Non-classroomand professional faculty will have the 
following holidays: New Year's Day, Martin Luther 
King, Jr. Day, Memorial Day, Independence Day, 
Flag Day, Labor Day, Thanksgiving Day, and Christ- 
mas Day. 
29-4 There will be five (5) additional paid holidays to be 
announced by the President at the start of each work 
year. These holidays will provide the necessary 
flexibility to relate the Administrative Calendar to the 
Academic Calendar. 
SECTION 30 
VACATIONS - NON-CLASSROOM 
AND PROFESSIONAL FACULTY 
30-1 All non-classroom and professional faculty members 
will be entitled to twenty-six (26) working days vaca- 
tion 
30-2 Vacations are based on the work year. Employees 
starting after September 1 st are entitled to a reduced 
vacation on a pro-rated basis. Similarly, vacat~on 
leave shall be pro-rated if the faculty member termi- 
nates employment before the end of the academ~c 
year. Vacation may be accrued up to 90 days. 
30-3 Vacations must be scheduled to minimize depart- 
mental interrupiions. Non-classroom and profes- 
slonal laculry holding student-related positions should 
schedule vacations and personal leaves to coincide 
with academic holidays or during periods of reduced 
student activity. All vacationsare subject to approval 
of the supervising administrators. 
SECTION 31 
JURY DUTY 
SECTION 32 
HEALTH INSURANCE 
32-1 The County shall fully pay the health insurance 
premiums of active and retiring employees electing 
plans under Article XI of the New York State Civil 
S e ~ i c e  Law. Those employees electing to remain 
with a HMO will be allowed to do so; however, they 
must bear the cost difference between the HMO 
premiums and the highest of the premiums paid 
under Article XI of the New York State Civil S e ~ i c e  
Law. This difference will be taken as a payroll deduc- 
tion. 
32-2 In the event that during the term of this agreement. 
any other County bargaining unit negotiates any 
improvement in the current health plan which shall 
be eHective during the term of this contract, then this 
agreement shall be re-opened to negotiate with 
respect to such improvement in the health plan. 
32-3 If a National Health Insurance Plan is enacted and 
mandated by Ihe Federal Government to cover mem- 
bers of the negotiating unit or i l  said plan is optional 
and adopted by the Nassau County Legislature, then 
members of the negotiating unit shall receive said 
benelits; however, if s a ~ d  benefits are less than 
benefits previously received under this contract by 
members of the negotiating unit, the County shall 
furnish additional benefits comparable to those omit- 
ted in the Federal Plan that were previously enjoyed 
under contract. 
32-4 In the event that any health plan oHered under the 
New York State Civil Service Law is terminated, the 
partips wrll reopen negotiations with respect to the 
issue of any increased cost for comparable health 
. . .  
SECTION 33 
OPTICAL PLAN 
33-1 The County shall pay up to, but no more than, 
$1 15.00 toward a County selected Optical Plan for all 
full-time faculty and the plan shall provide for family 
coverage. 
33-2 There shail be a two (2) month wait~ng period before 
new employees shall be eligible for coverage. 
33-3 Nothing herein shall be construed to confer any 
obligation by the County to pay prernlurns for any 
optical plan for any retired or retiring employees. 
33-4 The County reserves the right, at any time, to change 
optical plan providers so long as there is no decrease 
in the benefit levels. Before making such change, the 
County shall notify and accept comments from the 
Union. 
SECTION 34 
DENTAL PLAN 
34-1 The County w~l l  contribute $574 annually per em- 
ployee pro-rated on a monthly basis toward the cost 
of the dental insurance plan chosen by the employee 
group. 
34-1.2 Should dividends accrue from the dental plan pur- 
chased by the NCCFT, such dividends will be remit- 
ted to the County. The County shall have such 
auditing rights as are necessary to enforce this 
clause. The NCCFT shall not decrease its deduct- 
ible, nor increase any benefit level more than 20 
percent (2090) over the life of this agreement. 
34-2 There shall be a twc (2) month wail~ng period before 
new employees shall be eligible for dental coverage. 
SECTION 35 
SECTION 36 
DEATH BENEFIT 
The estate of a deceased employee of the facully 
shall be ent~tled to be p a ~ d  for all unused accumulated vacation 
time, sick leave, and compensatory time at his or her pro-rate 
prevailing rate of pay. However, if the faculty member has filed 
a "Designation of Beneficiary With Contingent Beneficiary" with 
the retirement system, such sum shall be paid to the beneficiary 
therein designated. 
SECTION 37 
ACCIDENTAL INJURY DEATH BENEFIT 
For death due to accidental injury on the job, a 
member of the faculty shall receive the sum of ten thousand 
dollars ($10,000) in addition to other due entitlements under 
this contract. Such sum shall be paid to the estate of the 
employee; however, il the employee has filed a "Designation of 
Beneficiary With Contingent Beneficiary" with the retirement 
system, such sum shall be paid to the beneficiary therein 
designated. 
SECTION 38 
MILEAGE ALLOWANCE 
38-1 Faculty required to use their private automobiles for 
off-campus College business will becompensated at 
the rate permitted under IRS regulations in accor- 
dance with the mileage distance as determined by 
the County Comptroller. 
38-2 Aulhorization to use a private vehicle for College 
business must be obtained in advance from the 
office of the Vice President - Administration. 
38-3 In the event the County increases the mileage allow- 
ance forany employee group, then this conlract shall 
39-1.1 It will be the individual's responsibility to purchase 
the required regalia. The College will reimburse the 
individual for the purchase of this regalia as follows: 
(a) Regalia for an Associate. Bachelor or Master de- 
gree, $75. 
(b) Regalia for a Doctoral degree. $150. 
39-1.2 The College will reimburse the individual once for 
each degree level acquired.. 
39-2 In order for the faculty member to bereimbursed, he/ 
she must present a copy of the paid bill enumerating 
the purchase of the regalia with a Nassau County 
claim form to the Accounts Payable sectlon of the 
College's Procurement Department. The regalia is 
then the permanent property of the faculty member. 
Regalia already provided to present faculty mem- 
bers may be retamed by them, and no additional 
reimbursement will be made to them unless they 
achieve a higher level degree. 
SECTION 40 
TERMINATION PAY 
40-1 The classroom faculty member or hislher legal rep- 
resentative upon termlnation of service shall receive 
a cash payment for the monetary value of hislher 
accumulated but unused sick leave at the time of 
such termination as follows: 
YEARS OF SERVICE ' % OF UNUSED 
SICK LEAVE 
Less than 15 years 
15-19 years 
20 or more years 

YEARS OF SERVICE % OF UNUSED SICK 
LEAVE 
Less than 15 years 50% 
15-19 years 75% 
20 or more years 100% 
SECTION 41  
RETIREMENT PLANS 
41-1 Full-time faculty are required to select one of the 
three retirement plans: TIM-CREF. New York State 
Teachers Retirement System or New York State 
Employee Retirement System. 
41-2 Mandatory retirement shall be governed by the law 
and the regulations of the relevant retirement sys- 
tem. 
41 -3 Requests to hire a NY State Public Employee (form 
UP-21 1) may be signed by the College President in 
rare and unusual circumstances when a department 
is unable to find other qualified candidates. The 
requests will be sent to the Chancellor of SUNY for 
approval. There is no appeal of the President's 
decision. 
41-3.1 At the time of a faculty member's initial appointment. 
should a UP-21 1 request be signed by the President 
and approved by the Chancellor for the maximum of 
two years at a time, the College agrees to continue 
to request SUNY approval each two years as long as 
the faculty member requires the approval, so that 
there is no loss of pension benefits. 
SECTION 42 
EARLY RETIREMENT INCENTIVE 
A 3 . 3  Cnr I fartmlt~, rnarnhar >whn will ranrh hiclhor lift,,. 
specified above will preclude any facu!ty member 
from obtaining this benefit for the life of the agree- 
ment. 
This benefit is not available to faculty members who 
elect an early ret~rement incentive under the terms of 
any other retirernent system or TIANCREF. 
Incentwe: An eligible faculty member will recelve 
ninety percent (90%) of the final year's salary. 
For purposesol this section only, "final year's salary" 
will be defined as the base annual salary for the 
faculty member, excluding advanced study differen- 
tial, overtime, termination pay, and any other com- 
pensation additional to the base annual salary. 
Payment of thts early retirernent incentive will be 
made in equal annual installments over the course of 
a five year period, without interest. Upon early retire- 
ment under section 42-1, the President of the Col- 
lege shall declde at the request of the faculty member 
and based upon the circumstances in each case, 
whether an employee shall receive a lump sum cash 
payment of this incentive. Should death occur durmg 
this payment period, the remainder due from the 
incentwe will be  paid to the estate of the deceased 
upon just demand. 
SECTION 43 
DISCONTINUANCE OF SERVICE 
A faculty member who resigns from the College or 
who is terminated for other than budgetary reasons andsubse- 
quently is re-employed by the College shall not be deemed lo 
haveconlinuous employment. Such faculty member shall mea- 
sure hisfher seniority from the date of re-employment. 
take effect at the end of the school year or such later 
date as may be required. 
If the termination results from a limitation of funds 
dictated by the County, then at least one calendar 
year's notice will be given before a dismissal. 
These rules shall apply to both tenured and non- 
tenured faculty. 
If a faculty member is terminated for the above 
reasons before the end of the period of appointment 
because of a f~nancial exigency or because of the 
discontinuance or reduction of a program of lnstruc- 
tlon, the released faculty member's place will not be 
filed by a replacement within a period of two (2) 
years unless the released faculty member has been 
offered reappointment and a reasonable time within 
which to accept or decline. If a faculty member is 
reappointed under this provrsron, hislher service 
shall be deemed continuous. 
In the event of the above, the reduction of the faculty 
shall be on the following basis: 
Reduction shall take place first among adjunct fac- 
ulty members, then non-tenured faculty members, 
and finally tenured members in the department af- 
fected (subject to provisions of Not~ce of Non-Reap- 
pointment). If two or more persons have the same 
seniority, decision as to who shall be dropped will be 
based upon worth determined by procedures set 
forth by the Department P & B Comm~ttee within the 
guidelines developed by the Union and the Admrnis- 
tratlon. 
Faculty members who were employed by the Col- 
lege prior to the creation of a department shall have 
their seniority assured on a college-wide basis. Con- 
flicts of seniority among faculty members with the 
same commencement date of full-time emolovment 
SECTION 45 
APPOINTMENT POLICY 
FACULTY AND ADMINISTRATION 
45-1 When a vacancy for a faculty position occurs in any 
department. except as noted in Section 45-1 . l ,  45- 
1.2, 4 5 - 1 3 ,  the members of the Personnel and 
Budgel Committee and the Chairperson of that De- 
partment (in case of non-academic department, the 
supervising administrator or hislher appointed repre- 
senlat~ve) shall conslitule Ihe Selection Committee 
for the purpose of rev~ewing applications and cre- 
dentials, interviewing candidates, and making rec- 
ommendal~ons to Ihe appropriale Dean. The P & B 
Commitlee shall forward the names ol three recom- 
mended candidates, in rank order, to Ihe appropriale 
Dean for review. If a search does not resull in three 
successful candidales. the President may waive the 
requirement for three candidates. The Dean shall 
inlerview and selecl a candidate from lhis list. If the 
Dean does not select the Department's first prefer- 
ence, the Dean shall meet with the Department lo 
explain hisiher reasons. 
45-1 1 When a vacancy occurs in any area that reports to 
the Vice President for AcademiciStudent Services, 
Ihe rnembers of Ihe Personnel and Budget Commit- 
tee and the chair of the department shall constitute 
the Selection Committee. 
In the departmenl of SPS, the members of the P & B 
Committeeshall constitule the Selection Committee. 
In areas that report to the Vice Pres~dent for Aca- 
demiciSludent Affairs, that do no1 have chairpersons 
or P & I3 Commitlees, the Selection Committee shall 
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hisiher designee shall interview and select a candi- 
date from this list. If the Vice President or hisiher 
designee does not select the department's first pref- 
erence, the Vice President or hisher designee shall 
meet with the department to explain hisiher reason. 
45-2 If none of these candidates are found acceptable, 
compelling reasons for thisdecision shall becommu- 
nicated in writing to the P & B Committee. If consul- 
tation with the P & B Committee does not resolve the 
matter, it may be subject to the appropriate griev- 
ance procedures. A new search cannot be initrated 
unless there is agreement with the Department or 
resolution by grievance. In no case shall anyone be 
appointed to fill a vacancy who has not received a 
favorable recommendation from the departmental 
Selection Committee. Upon positive referral, the 
successful candidateshall be appointed by the Presi- 
dent. 
45-3 Current full-time temporaries, who received their 
appointment as a result of approved search 
procedures, shall, on the recommendation of the P 
& B Committee, be appointed to the first available 
vacancy. 
45-4 A member of the faculty with a formal academic rank 
or a member of the professional faculty who leaves 
the faculty ranks to takea twelve (12) month pos~tion 
within the Administration shall have priority in filling 
an appropriate vacancy when returning to the de- 
partment from which heishe came. The department 
Chairperson and/or the Personnel and Budget Com- 
milteemay reject theappointmentonlyon thegrounds 
of lack of professional qualification. This rejection 
may be subject to the appropriate grievance proce- 
dure. Heishe shall be piaced in the first ava~lable 
45-6 A faculty member who has achieved tenure in one 
department and becomes a member of another 
department must apply for tenure when his/her pro- 
balionary period is compleled. If lenure is no1 granled, 
that person returns to the department where tenure 
is held under the terms and conditions slated in the 
conlracl. If tenure is granled in a new departmenl, 
then lenure in the previous deparlment musl be 
forleiled. 
45-7 Time in rank of a member of the faculty who has 
moved from one department lo anolher may be used 
for purposes of promotion. However, honorary rank 
achieved does not count for promotion. 
45-8 Effective 9/1/01, a five-year professional develop- 
men1 plan shall be drafted for all new full-time faculty. 
Thls plan shall bederived throughconsultalion among 
Ihe new lacully member and hisher departmenl 
chairperson and Personnel and Budget Committee 
and forwarded to the Otfice of the Dean of Instruc- 
tion. The purpose of this plan shall be to guide the 
faculty member's progress toward lenure and to 
assisl in addressing projected departmental direc- 
tions and the expeclations of the initial hiring. 
SECTION 46 
REAPPOINTMENT AND 
NON-REAPPOINTMENT 
46-1 Nassau Community College subscribes to the Stan- 
dards for Notice of Non-Reappointrnenl adopled by 
the Arnerican Associalion of University Professors 
on April 11. 1964, the text of which follows: 
"Not~ce 01 Nun-Rea~~oin lmenl .  or of intention not to 
of that year; or, if an initial two-year appointment 
terminates during an academic year, at least six 
months in advance of its termination. At least twelve 
months before the expiration of an appointment after 
two or more years in the institution." 
46-2 The initiative for non-reappointment of all faculty 
normally resides with the departmental Personnel 
and Budget Committee. In the event of a decision of 
non-reappointment by the aforementioned, the Per- 
sonnel and Budget Committee must normally notify 
the individual concerned thirty (30) days prior to any 
recommendation made to the Administration. The 
individual concerned shall have the right to use the 
prescribed grievance procedure. 
46-3 All non-tenured faculty shall receive one year renew- 
able contracts until the expiration of their probation- 
ary period unless they are not reappointed. 
46-4 Should the recommendation for non-reappointment 
originate outside the department, i t  must be in writ- 
ing, indicating reasons for the recommendation and 
submitted to all parties concerned. The Personnel 
and Budget Committee will then reevaluate the rec- 
ommendation and make its position known to the 
President. The individual concerned shall have the 
right to use the appropriate grievance procedure. 
SECTION 47 
DISMISSAL OF TENURED FACULTY 
47-1 The College and the NCCFT agree that in all dis- 
missal cases involving tenured faculty the bargain- 
ing unit member shall be guaranteed the rights and 
procedures contained in the documents enacted by 
the American Association of Un~versily Professors 
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lenure dismissal cases except where the rights and 
procedures contained in these documents are ex- 
pressly waived or changed in the following para- 
graphs ol this agreement. It IS also understood that 
the provisions of the collective baryaining agree- 
ment shall be  observed and honored in any tenure 
dismissal hearing. Tenured faculty members shall 
only be dismissed for adequate and just cause. 
47-2 For the purposeof tenure dismissal hearing, Ihe nine 
elected faculty members of the College's Promotion 
and Tenure Comrnittee (P & T) shall serve as the 
Hearing Committee (Committee). This Cornminee 
shall determine if adequate and just cause exists to 
recommend the dismissal o l  a facully member. The 
twoelected faculty alternates may serve as replace- 
ments in case ofdisqualification or resignation of one 
of the nine elected faculty members. Only the nine 
elected members of the Committee may vote vnless 
permanently replaced by  analternate. No member of 
the Committee may bea party to the final recommen- 
dat~on andlor discussions arriving at any recommen- 
dation, andlor participate in the process unless he  or 
she was in attendance at all prior meetings. A major- 
ity (which must be five votes) of the Committee must 
agreeon the final recommendation and all decisions. 
47-3 INFORMAL PROCEEDINGS: 
47-3.1 If a recommendation for dismissal emanates from 
the department Personnel and Budget Committee. 
the Pres~dent or his designee shall ~nvestigate the 
charges and shall discuss the matter with the laculty 
~nember and the P 8 B Comrnittee. If within thirty (30) 
working days there is n o  mutual resolution, the 
College. upon the President's recommendation, may 
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Committee. In case the faculty member is not at- 
tached to a department, the discussions will be with 
the individual's immediate supervisor. The faculty 
member shall be present at these discussions. The 
P & B may seek to effect a fair adjustment if possible. 
If no adjustment is possible, the P & BCommittee will 
so notify the Dean and/or Vice President. The Presi- 
dent may begin formal proceedings against the fac- 
ulty member by issuing a formal finding of probable 
cause to seek the faculty member's dismissal. 
47-3.3 The faculty member shall have the right to have a 
union observer present during any stage of these 
informal proceedings. 
47-3.4 In both cases, the President shall send to the faculty 
member the finding of probable cause thereby noti- 
fying the faculty member of the charges. The faculty 
member has a right to a hearing on the charges 
before the P & TCommittee. The hearing shall not be 
public unless so requested by the faculty member in 
writing before the hearing commences or on the 
record during the hearing. 
47-4 FORMAL PROCEEDINGS: 
47-4.1 After the faculty member has received notice of the 
specific charges and has requested a hearing, the 
President shall notify the P B T Committee that a 
hearing is required. The President's notification to 
the Hearing Committee shall not contain the specific 
charges, but only the fact that probable cause has 
been found and a hearing has been requested. The 
charges and supporting papers will be submitted to 
the Committee according to regular Committee pro- 
cedures. 
47-4.2 The faculty member shall not be suspended from his/ 
her classes or duties before or during the formal 
charges exist and Ihat a faculty member seeks a 
hearing, shall notify the faculty member, the Presi- 
dent, and the NCCFT that a hearing will be con- 
ducted at a certain time and place. A representative 
designated by the NCCFT may be p r e s e ~ t  during the 
hearings. The President may designate a represen- 
tative to be present during the hearings. 
47-5.2 The Committee may, with the consent of the parties 
concerned, hold joint pre-hearing meetings in order 
to simplify the issues, effect stipulations of facts, 
provide for exchange of documentary or other infor- 
mation and achieve such other appropriate pre- 
hearing objectives as tomake the hearing fair, effec- 
tive and expeditious, or reach settlement. 
47-5.3 Although the Committee is not expected to follow 
rules of court procedure, all evidence concerning the 
case will be duly recorded and Ihe testimony of 
witnesses will be received under oath of credibility. 
The record of the hearings shall be made available to 
the faculty member without cost. The Committee will 
consider only those charges contained in the 
President's written statement. The elected Chairper- 
son of the P & T Commiltee, shall, upon the advice 
and consent of the Committee members, make de- 
terminations, on the record, as to all evidentiary and 
procedural matters. The Committee, in accord with 
the procedures of the AAUP standards referred to 
above and the NCCFT contract, shall determine the 
credib~lity of witnesses and evidence. The Commit- 
tee shall ask queslions through one committee mem- 
ber or the Chair in order to avoid undue delay. 
47-5.4 The Committee will first hear testimony by the 
College's witnesses as to the specific grounds for the 
and the faculty member shall have the right to re- 
quest oral argument and/or the right to file a wr~tten 
brief. In either case the parties shall be given reason- 
able time to prepare. The Committee shall meet at 
the end of all these proceduresand discuss the case 
based upon all the facts in the record and make a 
written determination as to each specific charge 
basing its decisions on specific evidentiary and cred- 
ibility finding with specific reference to the record. 
The Committee shall communicate its findings and 
recommendations in writing to the President and 
faculty member. 
47-5.6 The President may withdraw the charges and termi- 
nate the matter. At this point hemay also impose any 
sanctions the Committee has recommended or im- 
pose any sanctions he deems appropriate but must 
at all times base hislher decision upon the 
Commitlee's finding of fact and credibility upon the 
record. The faculty member may request a review of 
any imposed sanctions before the College Board of 
Trustees. 
47-6 BOARD OF TRUSTEES: 
47-6.1 The Board may review the sanctions, but must do so 
upon the Committee's findings of fact and credibility 
based upon the record. The faculty member and any 
representative helshe may choose, as well as the 
Union, may argue orally or may submit written ap- 
peals to the Board. 
47-6.2 i f  the Board disagrees with the sanctions imposed, it 
shall send the matter back to the President w~th its 
written objections specifically referring to the record. 
The Pres~dent will reconsider and issue a decision 
which shall be final. 
47-6.3 The burden of proof as to whether adequate and just 
pointrnents even if appointment IS made  dur ing 
a semester. 
48-2 Temporary appointees are not eligible to serve on 
departmental Personnel and Budgel Committees 
but may serve the College in every other way. 
48 ' The time accrued by faculty on a ternporary appoint- 
ment shall count toward promotion, tenure and sab- 
batical in the event the ternporary full-time faculty 
member IS appointed to a full-time permanent posi- 
t~on, i f  Ihe full-time appointment occurs within one 
year following the conclusion of the ternporary ap- 
pointment. 
48-4 When a member of the classroom faculty takes a 
leave of absence without pay, the department will not 
be penalized in terms of the number of hours which 
can be scheduled in the semester of s a ~ d  leave. 
48-5 The hiring of a full-time replacement will be depen- 
dent on the actual need of the department, based on 
registration. 
SECTION 49 
TENURE POLICY 
49-1 After the expiration of a probationary period, tenure 
shall be granted in accordance with the procedures 
listed below. AHer receipt of tenure, a facultymember's 
service shall be  terminated only for adequate cause. 
49-2 Applications for tenure and promotion to Assistant 
Professor, and the review procedure for both shall be 
s~multaneous at the P & Band P & T levels. Notif~ca- 
lion procedure shall follow existing practices for 
tenure as described above. A recommendation for 
tenure/promotion to Assistant Professor from the P & 
B and P & T Committees shall be forwarded to the 
- . .  . ,  . . . . .  
date of the initial professional appointment to that 
Department. The definition of semester for the sole 
purpose of elig~bility for tenure for faculty appointed 
on a twelve month bas~s hall be: 
Fall Semester 911 - 2/28 
Spring Semester 311 - 8/31 
49-4 Individuals whose initial appointment was for or 
during a Spring semester will serve an additional 
semester of probationary service. By February first 
of each year, the academic department chairperson 
or Supervising Dean or Director in the case of profes- 
sional faculty not attached to an academic depart- 
ment, and the Personnel and Budget Committee of 
each department shall consider those departmental 
members who are eligible and who have applied for 
tenure and shall submit their recommendations to 
the Promotion Committee. No later than March 1, the 
Promotion and Tenure Committee will forward to the 
President its recommendations. These in turn shall 
be forwarded by the President to the Board of Trust- 
ees for their consideration. The Board of Trustees, 
may, upon recommendation of the President, grant 
tenure. The President's refusal to recommend or 
Board of Trustees' refusal to grant tenure, following 
a favorable recommendation by the Promotion and 
Tenure Committee, shall only occur in rare instances 
and for compellmg reasons which shall becommuni- 
cated in writing to the candidate. 
49-5 If a faculty member eligible for tenure is not recom- 
mended for it by the Promotion and Tenure Commit- 
tee, then by April 1st of the last year of hislher 
probationary period, helshe shall be informed in 
writinn h x i  the Proc id~nt  nf the roncnnc fnr nnt rornm- 
49-6 Tenure approved in the 2004-2005 academ~c year 
shall take effect September 1. 2005 and shall be 
covered by the provisions of this contract. 
SECTION 50 
ACADEMIC DEPARTMENTS - 
CREATlONlMERGERlSPLlTS 
50-1 The College Administration shall have the right to 
split, merge, or create departments consistent with 
general College policy. 
50-2 In the event that a department is split into two or more 
departments or if two or more departments are 
merged into one department or a new academic 
department is created, faculty members concerned 
who hold tenure and rank shall continue to do so in 
the one new department. All the time accumulated in 
the previous department shall accrue for the purpose 
of tenure, promotion, sabbatical, and seniority. 
SECTION 51 
PROMOTION POLICY - 
INSTRUCTIONAL FACULTY 
51-1 The Administration shall publish the current policy on 
promotional standards developed by the P & T 
Committee in conjunction with the P 8 B Committees 
and Department Chairpersons. Changes or amend- 
ments shall require the approval of both Contract 
Administrators. Only those faculty who meet the 
developed standards shall be considered for promo- 
tion. There shall be no waiver of these standards. 
51-2 Eligibility to apply for promot~on from Instructor to 
Assistant Professor shall include a minimum of five 
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years as an Associale Professor at the College and 
the status of tenure. 
51-5 All recommendations for promotion in academic 
rank shall be forwarded to the Promotion and Tenure 
Committee by March 1st.The Promotion and Tenure 
Committee will then forward to the Administration its 
recommendations for promotion no later lhan April 
15th. Candidates shall receive official notification of 
the Board of Trustees' actions on said promotions 
wilhin ten (10) days of such Trustees' actions. 
51-6 All faculty who have received their present rank 
(eitherthrough appointment orpromotion) in a month 
other lhan September shall have the time-in-rank 
requirements reduced by one (1) semester. All pro- 
motions shall take effect on Seplember 1st of the 
year in which Ihe promotion is granted. 
51-7 In evaluating eligible non-teaching faculty in the 
Library and Department of Student Personnel Ser- 
vices for promotion in academic rank, the criteria of 
"Effectiveness in the Classroom" will be interpreted 
as "Effectiveness in "(substitute the 
appropriate area of responsibility). 
51-8 Should a faculty member who has received a recom- 
mendation for promolion leave the College before 
the effective date of hislher promotion, the next 
eligible candidate in the ranked order shall be con- 
sidered for recommendalion for promotion, if the 
Promotion andTenure Committee believes that such 
person is qualified. 
51-9 Effective September 1, 2001, all faculty promoted 
from Instructor to Assistant Professor shall be placed 
at Step 4. 
51-9.1 Effective September 1. 2002, all !acuity promoted 
frnm Instructorto Assistant Professor shall be olaced 
51-10.2 Effective September 1, 2003, all faculty promoted 
from Assistant Professor to Associate Professor 
shall be  placed at Step 6.  
51-1 1 Effective September 1, 2001, all faculty promoted 
from Associate Professor to Full Professor shall be 
placed at Step 4. 
51 -1 1.1 Effective September 1 ,  2002, all faculty promoted 
from Associate Professor to Full Professor shall be 
placed at Step 5. 
51 -1 1.2 Effective September 1, 2003, all faculty promoted 
from Associate Professor to Full Professor shall be 
placed at Step 6. 
SECTION 52 
PROMOTION ALLOCATIONS 
52-1 During the academic year 2000-2001, 2001-2002, 
2002-2003,2003-2004,2004-2005, the College and 
the NCCFT shall determine allocation of the forty- 
eight (48) lmes for promotion to the ranks of Associ- 
ate Professor and Professor for the following aca- 
demic year. 
52-2 Promotions approved in the 2004-2005 academic 
year shall lake effect September 1,2005 and shall be 
covered by the provisions of this contract. 
SECTION 53 
PROMOTION POLICY - 
PROFESSIONAL FACULTY 
53-1 The Administration shall publ~sh the current policy on 
promot~onal standards which will be  developed by 
the P & T Committee in conjunction with the P & B 
Committeesand Department Chairpersons. Changes 
administrative departments at the P-1, P-2, or P-3 
level will be titled Administrative Assistant I, II, or Ill. 
Professional faculty members holding positions in 
administrative departments at the T-1, T-2, or T-3 
level will be titled Technologist I. II. or Ill. 
Professional faculty members holding positions in 
academic departments at the P-1, P-2, or P-3 level 
will be titled Technical Assistant I, II, or Ill. 
Professional faculty members holding positions in 
academic departments at T-1. T-2 or T-3 levels, will 
be titled Technologist I, II or Ill. 
The time in rank required to be eligible for promotion 
between P - I  and P-2 or T-1 or T-2 shall be five (5) 
years. 
The time in rank required to be eligible for promotion 
between P-2 and P-3 or T-2 and T-3 shall be f ~ v e  (5) 
years. 
Positions at the P-4, P-5, and P-6 level will continue 
with specific titlesand no automatic upgrading will be 
provided at these levels. 
The Union and the College Administrat~on agree to 
establish a joint committee to review all job classifi- 
cations on the P level. Reclassification of jobs may 
be implemented only upon the specific approval of 
the College President after prior consultation with the 
Union and the departmental P 8 B Committee. 
At the time of creating a position or filling of a vacancy 
at P-1, T-1 or P-4 and above, the President or his 
designated representative, in conjunction with the 
Union and the department P & B Committee, will 
review the position to determine the proper classifi- 
cation (professional, faculty, or civil service) and P- 
grade assignment. 
Recrtritinn for all P nositions and T ~osi t ions will be 
SECTION 54 
QUALlFlCATlONS FOR 
APPOINTMENT AND PROMOTION - 
PROFESSIONAL FACULTY 
54-1 Oualifications for appointment and promotion to the 
various professional positions will be based on an- 
nual performance evaluation as well as meeting the 
following degree and time in rank requirements. 
P - l  Associate Degree 
P-2 Bachelor's Degree in discipline relevant to the 
position plus five (5) years as P-1. 
P-3 Bachelor's Degree plus five (5) years as P-2. 
P-4-5-6 Master's Degree plus appropriate 
experience. 
54-2 No professional faculty member employed prior to 
September 1, 1975, shall be required to possess an 
Associate or Bachelor's degree for promotion to P-2 
or P-3, nor shall the lack of such degree adversely 
affecl hislher chance for promotion. 
SECTION 55 
QUALIFICATIONS FOR 
APPOINTMENT AND PROMOTION - 
TECHNOLOGIST 
55-1 A new title, Technologist, and new pay scales, T-1, 
T-2, T-3, shall be created. 
55-2 Professional faculty (those on P-1 , P-2, P-3) shall be 
permined to apply for this new posit~on. Movement 
from P-rank to T-rank shall be through a promotion 
process. Beginning with the academic year 9101, the 
P 8 T Committee shall be authorized to recommend 
Specific criteria for movement from P scales to T 
scales shall be developed by the P & T Committee 
subject to approval of the Contract Administrators. 
Effective 9/02, initial pay scales for T-1. T-2 and T-3 
shall have eighteen (1 8) steps and each step shall be 
$2,500 more than Ihe corresponding P scale step. 
Effective 9/03, each T scale step shall be $5.000 
more than the corresponding P scale step. 
Effective 9/04, T scales base wages shall be in- 
creased by 2%. 
Upon promotion from the P scale to the T scale, the 
faculty member shall assume the corresponding T 
scale and step as helshe would have i f  helshe 
remained on the P scale. 
SECTION 56 
PROMOTION AND TENURE COMMITTEE 
The Committee on Promotion and Tenure shall be 
responsible for: 
Developing and reviewing criteria for promotion and 
tenure with the approval of the Contact Administra- 
tors. 
Receiving and evaluating applications for promotion 
and tenure. 
Reviewing the personnel files of applicants for pro- 
motion or tenure prior to making their recommenda- 
tions for promotion or tenure. 
Forwarding a report of their recommendations to the 
President who shall so inform the Board of Trustees 
at the next regularly scheduled meeting. 
Serve as a hearing committee in all tenure dismissal 
proceedings. 
The Promotion and Tenure Comm~ttee shall consist 
56-4 In the event that a member of the Promotion and 
Tenure Committee resigns or otherwise leaves va- 
cant an unexpired term of office, helshe shall be 
replaced by the first alternate who then becomes a 
permanent member of the Committee. In the event of 
a second vacancy, it shall be filled by the second 
alternate. No member of the faculty shall sit on the 
Promotion and Tenure Committee during the time 
helshe is applying for promotion. 
56-5 The Committee shall receive and consider for action 
the recommendations from the departmental Per- 
sonnel and Budget Commiltee and the Department 
Chairperson which may contain a minority report 
originating with the departmental Personnel and 
Budget Committee. 
56-6 The Committee shall determine that each 
department's recommendations are accurate and 
meet Ihe criteria set forth herein. 
56-7 In the event there is a disagreement between the 
Personnel and Budget Committee and the Depart- 
mental Chairperson or a minority report, the Promo- 
tion and Tenure Committee shall do whatever it 
deems necessary to determine whether the appli- 
cant is deserving of a promotion and/or tenure. If 
there is not unanimous agreement on the applica- 
tion, theapplicant and representatives of the Person- 
nel and Budget Committee and the Departmental 
Chairperson shall be interviewed before any deci- 
sion is made regarding the application for promotion 
andlor tenure. 
5G-8 Agrievance against the Promotion and Tenure Com- 
mittee on matters of promotion can only be on 
alleged improper procedure and/or violations of con- 
tractual obliaations. If the cornnlainant alleaes that 
SECTION 57 
PERSONNEL AND 
BUDGET COMMITTEES 
57-1 Each academic deparlment shall have a Personnel 
and Budget Committee whose size and composition. 
including the Chair, shall be based on the table 
below. The members of the Personnel and Budget 
Committee must be full-time faculty, a majority of 
whom must hold tenure whenever possible. The 
Committee shall not include non- unit members. This 
Committee shall be elected by the unit members of 
the department during April for a two (2) year term 
beginning the following September 1 st. All members 
will serve staggered two (2) year terms. A person on 
leave without pay may not serve on a P 8 B 
Committee. 
57-1.1 An alternate on the P 8 B Committee has voice but 
no vote and becomes a voting member only when 
replacing a regular member due to absence. A 
person on leave without pay may not serve on a P&B 
Committee. Afull time faculty member elected as an 
alternate to a P & B Committee is not considered a 
member of the committee and does not exercise any 
of its contractual functions except as follows: (1) to 
replace a committee member on sabbatical leave or 
a leave of absence for the semester in which such 
leave occurs; (2) when a vacancy occurs due to 
resignation or retirement in which case the altermate 
completes the term of off ice. 
Full time Facultv P & 6 Members Alternates 
1 - 10' 3 1 
11 - 24 5 2 
25 + 7 2 
.curnn+ A 4 r n  A-~,;~. , -  C ~ , , A , O C  nnn9rtmnnt 
and implemented by the Departmental Chairperson 
except as provided in item #d under Academic De- 
partment Chairpersons' Duties: 
The use of allocated office space and allocated 
departmenlal equipment. 
The assignment of allocated clerical staff. 
The expenditure of the allocated department budget. 
Consistent with the Policies and Procedures as 
contained in Appendix #5. the assignmentolperson- 
nel to teaching schedules and the assignment of 
workiny hours lor the other instructional and profes- 
sional personnel. This function may be delegated to 
another elected departmental committee. 
The developmenl of criteria and procedures for the 
evaluation of the departmental faculty and academic 
programs. 
The evaluation ol departmental faculty. 
Changes in individual job responsibilities within job 
categories. 
The annual evaluation of Chairpersons. 
Conducting the election of the Chairperson. 
May participate in the evaluation of a3junct faculty if 
so designated by the Department Chairperson. 
Matters Which Require Approval: External to  the 
Department: 
Appointments, promolion, tenure, vacancies andlor 
job transfer between job areas and reappointment. 
The Personnel and Budget Committee shall review 
the personnel file of applicants for promotion or 
tenure prior to making their recommendation lor 
promotion or tenure. 
Departmental reoryaniration which affects the ob- 
jectives of the department. 
- 3 .  --... -.--  2 -  A -  .~ - ~ 1 ~ -  
the ofices of the Dean of Instruction, Dean of Stu- 
dent Personnel Services, or the appropriate college- 
wide committee. The advice and/or recommenda- 
tion submitted to the Dean of Instruction or Dean of 
Student Personnel Services' office will be imple- 
mented unless that office states in writing its objec- 
tion to the P & B Committee's recommendations. 
Unresolved disputes except for 57-4.2 and 57-4.4 
shall be subject to the appropriate grievance proce- 
dure. Where objection exists concerning 57-4.2 and 
57-4.4, the appropriate administrator shall meet with 
the P & B Committee to discuss the matter. 
SECTION 58 
PROFESSIONAL FACULTY UNIT 
58-1 The faculty not attached to academic departments 
shall constitute a unit for the purpose of electing a 
Professional Advisory Committee and an Academic 
Senator. The Professional Advisory Committeeshall 
advise the Administration and Ihe P & T Committee 
on promotion and tenure, and the Administration on 
other administrative matters which the Professional 
Advisory Committee deems appropriate. 
58-2 They will elect a committee of no less than three (3) 
and no more than seven (7) members. This commit- 
tee shall reporf to the professional faculty unit at least 
four (4) times a year. T ~ E  Academic Senator elected 
by this unit shall function as Chairperson of the 
committee. 
SECTION 59 
SABBATICAL LEAVE COMMITTEE 
59-1 The Sabbatical Leave Comrn~ttee shall be respon- 
59-2 The Sabbatical Leave Committee shall consist of a 
dean appointed by the President and five (5) addi- 
tional members of the faculty who shall be tenured 
and hold the rank of Associate Professor or above. 
There shall be a first and a second alternate accord- 
ing to the number of votes each has received. Any 
dean may meetwith theCommiffee. All memberswill 
serve staggered two-year terms and may be re- 
elected only once. The Committee shall convene 
and elect the Chairperson before the end of the 
spring semester. In the event a Commitlee member 
resigns, applies for a sabbatical, or otherwise leaves 
an unexp~red term of office, helshe shall be replaced 
by the first alternate who then becomes a permanent 
member of the Committee. In the event of a second 
vacancy, it shall be filled by the second alternate in 
the same manner. No two members of the Commit- 
tee may be from the same academic department. 
Faculty members are not eligible to serve on the 
Commitlee during the academic year in which they 
will be applying for sabbatical leave. 
SECTION 60 
BUDGET COMMITTEE 
A committee designated by the Union may make 
budget recommendations to the V.P. Finance prior to the 
submission of the budget. 
SECTION 61 
ELECTION OF COMMITTEES 
Cornmittees provided herein, when appropriate, shall 
lie elected by the faculty in April of the academic year prior to 
Trustees, and the College Administration retain all of the 
authority, rights, and responsibilities given them by law to 
manage and operate the College. 
SECTION 63 
NO STRIKE PROVISION 
In consideration of the terms and conditions herem 
ag:eed to, the Union, as the duly cerlified representative 
organization, does hereby affirm that it does not and shall not, 
during the term of this agreement, assert the r~ght o strike 
against the County of Nassau, as the employer of the persons 
represented by said Union, nor shall the Union assist, or 
participate in any strike or other concerted stoppage of work or 
slowdown, or impose upon any person represented by it an 
obligation to conduct, assist, or participate in any such strike, or 
cause, instigate, encourage, or condone any such strike. 
SECTION 64 
TABLE OF ORGANIZATION 
The Administration shall publish a Table of Organi- 
zation within thirty (30) days of the signing of this document. 
This table shall include: 
1. Job descriptions for all administrative positions. 
2. Lines of authority. 
3. Qualifications for each position. 
At six month intervals, the Table of Organization shall be 
adjusted as required. 
SECTION 65 
PRINTING OF AGREEMENTS 
The College will provide each member of the nego- 
tiating unit with a printed document within sixty (60) days of the 
sianina of this agreement, which shall consist of a c o w  of this 
shall be supplied with a lisl of the names, addresses, rank, and 
salary of all new employees whose classifications are included 
in the cerliflcation of the County PERB dated 11/26/68 and as 
amended lo date. 
SECTION 67 
LEGALITY CLAUSE 
All the terms and provisions of this agreement shall 
be subject to governing laws, rules, and regulationsof the Civil 
Service Commission, the Commissioner of Education of the 
Stale of New York, and any other rules and regulations having 
jurisdiction thereof. If any provision of this agreement shall be 
found to be illegal or not approved by any of the necessary 
commissions or agencies havmg jurisdiction therein, such 
provision shall not be applicable, except to the extent permitted 
by law, and it shall not affect the remainder of the contract which 
shall remain in full force and effect. Substitute provisions shall 
be negotiated by the parties in a manner to retain the equities 
of the original provision. 
SECTION 68 
CIVIL SERVICE LAW 204a 
It is agreed by and between the parties that 
any provision of this agreement requiring legisla- 
tive action to permit its implementation by amend- 
ment of law or by providing the additional funds 
therefore shall not become effective until the appro- 
priate legislative body has given approval. 
SECTION 69 
VOTUCOPE PAYROLL DEDUCTION 
SECTION 70 
DURATION OF CONTRACT 
The duration of this contract shall be for five (5) years, corn- 
rnencing September 1,2000 and terminating August 31,2005. 
IN WITNESS WHEREOF, THE NASSAU COMMUNITY COL- 
LEGE FEDERATION OFTEACHERS hasexecuted this agree- 
ment the day and year first written and the COUNTY OF 
NASSAU and NASSAU COMMUNITY COLLEGE have ex- 
ecuted this agreement the 20th day of December 2000. 
PETER BEE AARON SELIGMAN 
COUNTY OF NASSAU NASSAU COMMUNITY COLLEGE 
FEDERATION OF TEACHERS 
FOR: THOMAS S GULOTTA BY: AARON SELGIMAN 
COUNTY EXECUTIVE PRESIDENT 
SEAN A. FANELLI 
NASSAU COMMUNITY COLLEGE 
BY: SEAN A. FANELLi 
PRESIDENT 
APPENDIX #I 
SALARIES FOR FACULTY WITH 
ACADEMIC RANK 
ACADEMIC YEAR 2000-2001 
ASST. 
PROF. 
$ 50,684 
$ 52,074 
$53,462 
$54,854 
$56,247 
$57,636 
$59,030 
$60,418 
$61,811 
$ 63,214 
$64,606 
$65,997 
$67,386 
ASSOC. 
PROF. 
$ 56,950 
$58,728 
$ 60,506 
$62,286 
$64,067 
$ 65,847 
$ 67,626 
$ 69,406 
$71,182 
$ 72,968 
$74,752 
$ 76,535 
$78,318 
FULL 
PROF. 
$66,703 
$68,738 
$70,774 
$72,813 
$74,846 
$76,883 
$78,919 
$80,956 
$82,992 
$85,030 
$87,067 
$89,104 
$ 91,142 
APPENDIX #1 
SALARIES FOR FACULTY ON P GRADES 
ACADEMIC YEAR 2000-2001 
APPENDIX #2 
COMPUTATION OF SICK LEAVE 
If a classroom faculty member is stricken with an 
extended illness during a regular teaching semester and re- 
ports absent as a result, then and in that situation for the 
balance of said semestersaid classroom faculty memberwill be 
chargedoneday sick leaveforeachday or part thereof that said 
faculty member is scheduled to teach and is absent. 
In the event that a classroom teaching faculty member 
reports absenl because of illness, commencing on or before the 
beginning of the normally scheduled semester that said faculty 
member IS scheduled to teach and it is determined that said 
faculty member will be absenl for the entire semester, then and 
in that event said faculty member will be  charged for four days 
sick leave for each and every week of said semester that he or 
she reports absenl because of illness. 
For purposes of computing the length of a semester, in 
paragraph two herein above, it shall be presumed that class- 
room teaching faculty members work a sixteen week semester. 
APPENDIX #3 
N.C. C. FEDERATION OF TEACHERS #3150 
APPENDIX #4 
NASSAU COMMUNITY COLLEGE 
GRIEVANCE REPORT 
(For use only by employees represented by the 
negotiat~ng u n ~ l  of the NCCFT) 
Employee's Name 
Date of Grievance 
Department 
1. Gate prese~ited to Supervisor or Department Chairpeison 
2. Department Chairperson Signature 
3. Employee S~gnature - 
SUPERVISING DEAN OR DIRECTOR (Nole: To be 
answered within ten workmg days of date presented to 
Supervismg Dean or Director) 
Date ol Notification to President of Union 
NASSAU COMMUNIW COLLEGE GRIEVANCE BOARD 
DISPOSITION 
Date 
Chairperson 
Member 
Member 
Copies: 
Supervisor andior Department Chairperson 
Supervising Dean or Director 
Grievant 
NCCFT 
APPENDIX #5 
POLICIES & PROCEDURES FOR ASSIGNMENT 
AND EVALUATION OF FACULTY 
1. It is Ihe responsibility of the academic departments to 
establish and review criteria for assignment of faculty to specific 
courses. Thecriteria musl include, but need not belimited to the 
following: 
A. All facully must meet inilial qualifications for appoint- 
men1 to the academic department. These qualifica- 
Irons must include, as a minimum, the degree re- 
quirement established by the department al  the time 
of appointment; 
8. All faculty rnust possess academic credentials nec- 
essary to teach Ihe course,established by each 
Departmental Personnel and Budget Commitlee; 
C. All faculty rnust demonstrate evidence of currenl 
knowledge of specific course subject matter, sensi- 
tivity to the needs of the students being sewed, and 
where necessary, evidence of skill in specialized 
teaclimg techniques. 
2. All recommendations for faculty assignments lo courses will 
be made by the department chairperson according lo depart- 
mental proceduresand the policies and proceduresenunciated 
herein. 
3. In addition lo initial qualifications for appointment, all facully 
rnust meet specific criteria lor assignment listed in llem i above. 
Consistent wilh Item 2 above, in exercising professional judg- 
ment in making recommendations for assignments for leaching 
soecific course sections the rfenartment chair mav lake inln 
APPENDIX #6 
TECHNICAL ASSISTANT(S) CONVERSION 
Whereas, the diversity of the student body served by 
Nassau Community College has made it necessary for some of 
the academic departments to assist students with individual- 
ized or group instruction outside the classroom and student 
academic support services which are provided through work- 
shops, learning centers or laboratories, and 
Whereas, some academic departments, to better serve 
the students, find it necessary to establish a closer connection 
between classroom instruction and the student academic sup- 
port services provided outside the classroom, and 
Whereas. Middle States accreditation standards and the 
recent Policies and Procedures for Evaluation and Assignment 
of Faculty passed by the Nassau Community College Board of 
Trustees, require the monitoring of studenl needs and the 
development of appropriate services, 
Now therefore, Nassau Community College and the 
Nassau Community College Federation of Teachers (NCCFT) 
agree as follows: 
1. Aftera review of departmenVstudent needs and after 
making a determination that curriculum within the 
academic program requires out-of-classroom sup- 
port, a Department P 8 B Committee may develop 
organized student academic support programs and 
may request that a line(s) held by a Technical 
Assistant(s) who meets the qualification for teaching 
in the department be converted to a non-classroom 
instructional staff Ime(s). Requests for conversion 
must be submitted by the Department Chair to the 
administration accompanied by a detailed written 
program of the student academic support services 
4. Technical Assistant(s) converted to non-classroom 
instructional stafi will continue performing their sup- 
portAutorial assignments. In addition helshe may be 
assigned by the Department P & B to teach one 
section of a class (not to exceed 6 contact hours) as 
part of hisher normal work schedule. All such as- 
signments must be academically related to the sup- 
poNtutorial work of the non-classroom instructional 
staff member. 
5. All lines converted as provided for herein, shall be 
subject toexisting work -day, -week and -year provi- 
sions of the NCCFT Collective Bargaining Agree- 
ment governing non-classroom instructional faculty. 
6. Technical Assistants whose lines are converted to 
non-classroom instructional lines shall be given the 
title and rank of Instructor. Salary for converted 
Technical Assistant(s) shall be fixed as follows: 
where the salary as a Technical Assistant (P scale 
salary) lies between Step 1 and Step 10 of the 
negotiated salary for the Instructor rank, the con- 
verted Technical Assistant shall be placed on the 
Instructor step that most closely equals, but, is not 
less than, the salary received as a Technical Assis- 
tant (P scale salary). In all other cases, the salary lor 
the converted Technical Assistant will be equal lo the 
P scale salary. 
7 .  Technical Assistanls whose lines are converted will 
maintain tenure as Technical Assistants, if previ- 
ously earned, but will begin the probationary period 
in which to earn tenure and promolion as a non- 
classroom instructional staff member. 
PPENDIX #7 VOTEICOPE AUTHORIZATION FORM 
izes the Complrollcr o l  County of Nassau to deduct from the second paycheck of the month o l  April the sum o l  
forward that amount lo VOTEICOPE, P O .  Box 5190. Albany. New York 12205-0190. Members have h e  right not to 
prisal and will not be favored or disadvantaged becauw they have exercised the right. 
le voluntarily and without fcar o l  reprml  and wilh the undcrstmding that the making of payments to VOTEICOPE are not 
p in any labor organization or of employment with Nassau Community College and that VOTEICOPE w111 use the money i~ 
I c o n t r ~ b u t ~ o n s  and expendilures In connection with fcdcral, slate and local elections T h ~ s  authorizat~on shall remain in lull 
rrposes nzhile 1 am employcd at Nassau Community College 
New Parf~cipant ___ Current Partic~pant - Changing Deduction 
Phone No. Signature 
Return all copies lo NCCFT - F 3293 
Contribut~ons or GiRs to VOTWCOPE arc Not Tax Deductible. "e' - e r n  
VOTEICOPE is the Political Aclio~i Commitlcc of the  New York State United Teachers 
APPENDIX #8 
STEP ADJUSTMENTS FOR 
INSTRUCTIONAL FACULTY 
Effective January 1, 2001, step adjustments shall be made 
as follows: 
Prof. Step 1 to Prof. Step 3 
Prof. Step 2 to Prof. Step 4 
Prof. Slep 3 to Prof. Slep 5 
Prof. Step 4 to Prof. Step 6 
Prof. Step 5 to Prof. Slep 6 
Assoc. Prof. Step 1 to Assoc. Prof. Slep 3 
Assoc. Prof. Step 2 to Assoc. Prof Step 4 
Assoc. Prof. Step 3 to Assoc. Prof. Step 5 
Assoc. Prof. Step 4 lo Assoc. Prof Step 6 
Assoc. Prof. Step 5 to Assoc. Prof. Step 6 
Asst. Prof. Step 1 to Asst. Prof. Step 3 
Asst. Prof. Step 2 to Asst. Prof. Slep 4 
Asst. Prof. Step 3 to Asst. Prof. Slep 5 
Asst. Prof. Step 4 to Asst. Prof. Slep 5 
APPENDIX #9 
STEP ADJUSTMENTS FOR 
INSTRUCTIONAL FACULTY 
Effective January 1, 2003, step adjustments shall be made 
as follows: 
Prof. Step 5 to Prof. Step 7"" 
Prof. S:ep 6 to Prof. Step 8 
Prof. Step 7 to Prof. Step 8 
Assoc. Prof. Step 5 to Assoc. Prof. Step 7 "" 
Assoc. Prof. Step 6 to Assoc. Prof. Step 8 
Assoc. Prof. Step 7 to Assoc. Prof. Step 8 
Assl. Prof. Step 5 to Asst. Prof. Step 7 "" 
Asst. Prof. Step 6 to Asst. Prof. Step 7 
""Except for faculty who were promoted effective 
September 1,2002 who move to Step 6 on 
January 1, 2003. 
Appendix #10 
LABORATORY TECHNICIAN 
Job descriot-: Laboratory Technician will be responsible for 
laboratory equipment, supplies, set-ups and downs, as deter- 
mined by department need. Laboratory Technician will provide 
basic maintenance lor day-to-day use of laboratory materials 
and file, organize, or catalogue such supplies, as well. Depart- 
ments shall develop job descriptions consistent with the above 
but specific to their requirements 
Qualifications: Associate Degree 
Work Assionment: Same as all non-classroom professional 
faculty (33 314 hrslweek). 
Tenure Eliqitxlity: Same as all non-classroom professional 
- 
faculty (after 5 years). 
Chair may determine supervision 
Evalualions as Contract directs 
Laboratory Technicians are not eligible to serve on the depart- 
ment P & B Committee 
This title shall be for departments of Nursing, Allied Health 
Sciences, Biology, Chem~slry, Physical Science, Engineer~ngl 
PhysicsTTechnology. HPER, and Foreign Languages. 
SALARY ACADEMIC j'E' 2000-2001 
Appendix #I 1 
CLINICAL INSTRUCTOR 
Job descri~tion: Primarily experience based training and in- 
struction in off-campus non-classroom setting for departments 
of Nursing and Allied Health Sciences. 
Qualifications: Same as for Instructor in theabove departments. 
Work Assianment: No fewer than 9 nor more than 12 clinical 
contact hours in Fall and/or Spring semester, as determined by 
department need. 
Tenure Eliaibility: After 150 clinical contact hours Fall and/or 
Spring accumuiation. 
If 9 clinical hours are not available in a given semester, such 
faculty shall be considered on leave without pay. 
Temporary contracts are assigned until the Spring semester 
wherein eligibllityfor tenure is reached. A probationary contract 
will be issued in the semester of eligibility for tenure. Tenure 
assures assignment, ~f available. 
College and NCCFT shall agree upon a tenure application. 
Office hours on clinical site: Same as current Contract. 
SALARY ACADEMIC YEAR 2000-2001' 
Step 1 $ 30.436 
2 3 1.349 
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